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I. Abou� U�
PRINCIPAL MESSAGE:

We are excited about the adventure that awaits your child as they enter Asa Clark Middle School for the
2022-23 school year. Our entire staff is dedicated to partnering with you in order for us to achieve the
Pewaukee School District’s mission of “Opening the Door to Each Child’s Future.” To best achieve this goal, it
is important for expectations to be established and adhered to. It is our hope that this handbook serves as a
student guide to these expectations at Asa Clark Middle School and an informational resource for parents.

We encourage your prompt and thorough review of this handbook. In addition, a “Student Handbook
Signature Sheet” must be signed by each student at the beginning of the 2022-23 school year, and a checked
response by parents during the yearly online registration process indicating the understanding that it is your
responsibility to know and follow the rules stated in this Student/Parent Handbook.

This handbook is updated yearly to reflect changes in our expectations, Board of Education policies, and the
law. If significant changes occur during the school year, we will keep you informed. If at any time you have
questions about our handbook or school in general, please contact the Asa Clark Middle School office at your
convenience.   We welcome your input, communication, cooperation, and involvement during the school year.

Once again, we look forward to the upcoming school year and continuing to provide a high quality and
personalized learning experience for all students. We are excited about the opportunity of working with you to
make our District’s mission become a reality for each child. We hope you are as excited as we are to begin
the new school year.
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2022-23 ACMS STAFF DIRECTORY
Last First Subject E-mail address Phone Room

ATTENDANCE OFFICE laffmir@pewaukeeschools.org 695-5024 100

HEALTH ROOM psd-health@pewaukeeschools.org 701-5587 PHS 227

OFFICE AND STUDENT SERVICES STAFF
Backus Asia Speech Pathologist backasi@pewaukeeschools.org 701-5728 PHS 182

Breitrick Teresa ELL Coordinator breiter@pewaukeeschools.org 701-5578 HZ153

Bailey Nellie 6th Grade School Psychologist bailwyn@pewaukeeschools.org 701-5531 HZ130

Davison Michelle Social Worker davimic@pewaukeeschools.org 701-5569 100G

Duss Jess School Secretary dussjes@pewaukeeschools.org 695-5034 100

Laffin Miranda School Secretary laffmir@pewaukeeschools.org 695-5024 100

Lamp Ben Learning Coach lampben@pewaukeeschools.org 695-5058 135

Larson-Horne Melinda Learning Coach larsmel@pewaukeeschools.org 695-5696 PHS 244

Molini Ally 7th/8th Grade School Psychologist moliall@pewaukeeschools.org 701-5717 PHS 179

Pizzo Anthony Principal pizzant@pewaukeeschools.org 695-5066 100B

Plach Adriana Continuous Improvement Coordinator placadr@pewaukeeschools.org 695-5057

Prather Allison School Counselor brenkel@pewaukeeschools.org 695-5056 100D

Rembert Brianna School Counselor bartbri@pewaukeeschools.org 695-5047 100E

Schulz Melissa Learning Coach/Math Teacher schumel@pewaukeeschools.org PHS

Spadoni Katie Associate Principal spadkat@pewaukeeschools.org 695-5067 100C

Stranak Patty Library Secretary strapat@pewaukeeschools.org 701-5592 106

Tombari Rachel Reading Interventionist muderac@pewaukeeschools.org 701-5712 211

Turba Lynn Library Secretary turblyn@pewaukeeschools.org 701-5592 106

Wiske Lauren Math Interventionist wisklau@pewaukeeschools.org 701-5734 PHS 211

Woodford David Student Assistance Coordinator wooddav@pewaukeeschools.org 695-5030 PHS 180

Wright Emily Reading Intervention wrigemi@pewaukeeschools.org 145 A

Zindler Dave Learning Coach zinddav@pewaukeeschools.org 701-5687 PHS 244

6th GRADE TEACHERS
Giese Julie Red House - Math Teacher giesjul@pewaukeeschools.org 701-5609 144

Gillen Shannon Red House - Language Arts Teacher gillsha@pewaukeeschools.org 701-5584 142

Vega Karen Red House - Social Studies & Science Teacher vegakar@pewaukeeschools.org 701-5548 140

Karas-Schilling Dyna White House - Math Teacher karadyn@pewaukeeschools.org 701-5585 112

Lewis Wendi White House - Language Arts Teacher lewiwen@pewaukeeschools.org 701-5732 145

Roben Monica White House - Social Studies & Science Teacher robemon@pewaukeeschools.org 701-5571 147

Natter Jessica Black House - Language Arts Teacher nattjes@pewaukeeschools.org 701-5573 107

Finn Joe Black House - Math Teacher finnjoe@pewaukeeschools.org 701-5576 109

Serfort Ryan Black House - Social Studies & Science Teacher serfrya@pewaukeeschools.org 701-5544 105

Tharp Kendra Special Education Teacher tharken@pewaukeeschools.org 701-5733 218

Huismann Jessica Sign Language Interpreter rybajes@pewaukeeschools.org

Bocanegra Alyssa Special Education Paraprofessional bocaaly@pewaukeeschools.org 701-5618 216
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7th GRADE TEACHERS
Donald Liz Red House - Social Studies & Science Teacher donaliz@pewaukeeschools.org 701-5541 231/212

Whelan Vicky Red House - Language Arts Teacher whelvic@pewaukeeschools.org 701-5611 240

Weiss Jessica Red House - Math Teacher weisjes@pewaukeeschools.org 701-5610 242

Boehm Casey White House - Social Studies & Science Teacher boehcas@pewaukeeschools.org 701-5730 221/209

Kay Jami White House - Language Arts Teacher kayjam@pewaukeeschools.org 701-5564 245

Klink Brian White House - Math Teacher klinbri@pewaukeeschools.org 701-5615 214

Brandenstein Amy Black House - Social Studies & Science Teacher branamy@pewaukeeschools.org 701-5622 225/210

Twieg Tiffany Black House - Math Teacher  tweitiff@pewaukeeschools.org 701-5572 247

Jussila Emily Black House - Language Arts Teacher jussemi@pewaukeeschools.org 701-5612 244

Miller Kelly Special Education Teacher millkel@pewaukeeschools.org 701-5619 218

Loroff Ashley Special Education Teacher loroash@pewaukeeschools.org 701-5737 202

Huismann Jessica Sign Language Interpreter rybajes@pewaukeeschools.org

8th GRADE TEACHERS
Cattarozzle Jeff Red House - Social Studies & Science Teacher cattjef@pewaukeeschools.org 701-5608 212/231

Dennis Lisa Red House - Language Arts Teacher dennlis@pewaukeeschools.org 701-5595 200

Patzer Jeff Red House - Math Teacher patzjef@pewaukeeschools.org 701-5724 204

Graf Steve White House - Social Studies & Science Teacher grafste@pewaukeeschools.org 701-5621 209/221

Mente Erin White House - Math Teacher menteri@pewaukeeschools.org 701-5614 205

Wolf Ashley White House - Language Arts Teacher wolfash@pewaukeeschools.org 701-5735 206

Giese AJ Black House - Math Teacher giesabr@pewaukeeschools.org 701-5613 208

Clark Katie Black House - Social Studies & Science Teacher clarkat@pewaukeeschools.org 701-5521 210/225

Reagles Rebecca Black House - Language Arts Teacher reagreb@pewaukeeschools.org 701-5597 207

Coburn Sarah Special Education Teacher cobusar@pewaukeeschools.org 701-5620 220

Kankanamalage Udari Special Education Paraprofessional kankuda@pewaukeeschools.org 701-5619 218

Kloskey Angela Special Education Paraprofessional klosang@pewaukeeschools.org 701-5620 220

Toellner Vicki Special Education Paraprofessional toelvic@pewaukeeschools.org 701-5620 220

ELECTIVE TEACHERS
Behrens Carmen French Teacher behrcar@pewaukeeschools.org 701-5601 108

Brownell Nelson Tech Ed Teacher brownel@pewaukeeschools.org 701-5659 122

Cesarz Kelly Family & Consumer Ed Teacher cesakel@pewaukeeschools.org 701-5624 222

Fruth Kate Business/Career Teacher frutkat@pewaukeeschools.org 701-5625 230

Gao Jing Chinese Teacher gaojin@pewaukeeschools.org 701-5686 PHS 205

Greupink Candace Art and Drama Teacher greucan@pewaukeeschools.org 701-5623 131

Kuelthau Kristine 6th Grade Spanish Teacher kuelkri@pewaukeeschools.org 701-5520 110

Migacz Karen 7th/8th Grade Spanish Teacher migakar@pewaukeeschools.org 701-5606 110

Opie Matt Fitness/Health Teacher opiemat@pewaukeeschools.org 701-5586 118/119

Roehl Scott Engineering Teacher roehsco@pewaukeeschools.org 701-5605 130/132

Schulz Tim Fitness/Health Teacher schutim@pewaukeeschools.org 701-5602 118

Sevens James Drama Teacher sevejam@pewaukeeschools.org 701-5722 119

Stingle Krystle Band/Choir and Drama Teacher stingkry@pewaukeeschools.org 701-5603 119/121

MISCELLANEOUS
Kitchen Lori Wegner, Angela Anderson, Cheryl Lazcano and Nancy McNeely 701-5588

Help Desk 695-5099
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Health Room Liz Caccese, Jenn Buth and Gabrielle Courseault 701-5587 PHS 227

Custodial Cheray Austin, Carol Cabino and Sandy Kubricky

BOARD OF EDUCATION:

Steve Dankert, Board President

Term: 2019-2025
Contact information:
Phone: 262-424-9721
Email: boe-sdankert@pewaukeeschools.org

Steve and his wife Susan have been residents of Pewaukee for nearly
twenty years and are proud parents of (soon to be) two graduates from
Pewaukee School District (Cassidy ’16 and Sydney ’18).  Prior to being
appointed to the Board in 2018, Steve had been a very active community
voice participating in multiple strategic and facility planning discussions,
board meetings, hiring committees, and school events.

Steve is employed at GE Healthcare where he works in the Commercial
Operations organization leading teams focused on enabling the business
to deliver exceptional customer service to the healthcare marketplace.
He has a Bachelor of Science Degree in Electrical Engineering from
Michigan Technological University.

Steve is an energetic and active individual who loves the
outdoors as a passionate cyclist, runner, stand up paddleboarder, and
aspiring cross country skier.  Steve and Susan share a passion for
learning and travel.

Stacey Newcomer, Board Vice
President

Term: 2020-2024
Contact information:
Phone: 262-695-2451
Email:
boe-snewcomer@pewaukeeschools.org

Stacey is a 16-year resident of Pewaukee.  She received a degree in
Accounting from Marquette University and worked in public accounting
before becoming a stay at home mom and busy volunteer.  Stacey
served as treasurer of the PTO and the Booster Club, as well as
president of the Booster Club.  She enjoys volunteering in the district as
a math mentor and at her Bible study as a children’s leader.  Stacey is
also serving as treasurer of OCD Wisconsin, an affiliate of the
International OCD Foundation.  Over the years, she has been involved in
the District’s strategic planning process as well as various search
committees.  Stacey looks forward to serving in a new way as a member
of the School Board.

Stacey and her husband Mark have watched two of their children
graduate from Pewaukee School District (Adam ’18, Emily ’20) and their
youngest (Sarah ’22) is currently enrolled at Pewaukee High School.
You can find Stacey and Mark in the bleachers of the girls’ basketball
games cheering for Sarah and her Pirate teammates.

Stacey and Mark enjoy spending time with friends and family, traveling
and going up to their cottage “up north.”

Brian Kammers, Board Treasurer

Term: 1996-2023
Contact information:
Phone: 262-544-0391
Email:
boe-bkammers@pewaukeeschools.org

Brian Kammers is a Regional Sales Manager for Desert Aire, a
manufacturer of commercial and industrial dehumidification equipment
located in Germantown, WI. Brian holds a Bachelor of Science degree in
engineering from UW–Milwaukee and an MBA from the Owen School of
Management at Vanderbilt University. A Professional Engineer license in
Wisconsin, Brian has over 30 years of experience in the HVAC industry.

Brian is a member of the American Society of Heating, Refrigeration, and
Air Conditioning Engineers (ASHRAE) and has participated on various
technical committees. He is also a member of the National and
Wisconsin Societies of Professional Engineers. He has authored a
number of articles for trade publications and presented on different topics
at industry meetings.

When his three children were young, Brian coached a number of sports
including soccer, baseball, and softball. He was a co-founder of the
Pewaukee Youth Football Association.
Brian has served on the Pewaukee Board of Education since 1996
holding positions as President, Treasurer, and Vice President.  He is
currently Treasurer.

With Susan, his wife of 33 years, he has three grown children. All
graduated from Pewaukee High School and each have earned Masters
Degrees. Brian enjoys all manner of outdoor activities such as biking,
hiking, bird watching, camping, and snowshoeing.
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Larry Dux, Board Clerk

Term: 2002-2023
Contact information:
Phone: 262-544-4700
Email: boe-ldux@pewaukeeschools.org

Larry Dux is currently the Director of Patient Care Informatics and
Process Improvement at Froedtert & the Medical College of Wisconsin
Community Hospital Division. He holds a Bachelor of Science Degree in
Industrial Engineering and a Masters in Business Administration from the
University of Wisconsin-Madison. He is a Senior Member of the Institute
of Industrial Engineers and a Diplomat of the Society for Health Systems,
a Senior Member of the American Society for Quality, and a
Fellow/CPHIMS member of the Healthcare Information and Management
Systems Society. He has extensive experience in teaching and applying
process improvement tools and techniques. He has served as a
Wisconsin Forward Award (WFA) Examiner since 2004 and has
participated in nine WFA site visits. He was a member of the team which
wrote and edited the WFA application for Community Memorial Hospital
in 2006. Larry has served on the Pewaukee School District Board of
Education for over 15 years and is very proud that the District received
the Wisconsin Governor’s Forward Award of Excellence in 2010 and the
Malcolm Baldrige National Quality Award in 2013.

Jeanne Witthun, Board Member

Term: 2012-2024
Contact information:
Phone: 262-691-3743
Email: boe-jwitthun@pewaukeeschools.org

Jeanne Witthun is a lifelong member of the community who has been on
the Pewaukee Board of Education since 2012. Before that she was
employed as an educator in the District for 27 years. She has been part
of the strategic planning process for over 15 years. She received her
Bachelors in Education from UW-Milwaukee and her Master in Education
from UW-Whitewater.   It is her desire to help children achieve their best
that keeps her involved in the District.

Jeanne and her husband Dennis, have three children who graduated
from Pewaukee and three grandchildren currently enrolled at Pewaukee.
She has been actively involved in their education and other activities,
including Boy Scouts, Girl Scouts and sports.

Bren Sawall, Board Member

Term:  2022-2025
Contact Information:
Phone:  262-366-3262
Email: boe-bsawall@pewaukeeschools.org

Bren is a 17-year resident of Pewaukee. She received a degree in
Nursing from Riverland Community College in Minnesota in 1994. After
working as a nurse she moved into a Management role and assumed the
position of Regional Nurse/Clinical Manager overseeing the building,
hiring, and operations of clinics throughout several states.

She furthered her education in 2013 when she earned a Bachelor of
Business Administration from Ottawa University. After that, she moved
into the role of Director of Operations for Common Ground Healthcare
Cooperative. Bren and her husband are also real estate investors and
own multi-family properties in SE Wisconsin.
Volunteering at Horizon School and other opportunities as they arise are
part of her commitment to our district’s children. She has two
grandchildren in the PSD, Hailey in 7th and Jay in 10th.

Bren sings and has been on the Music Ministry Team @ Springcreek
Church for the past 17 years. She also plays piano, loves the arts, and
enjoys attending concerts and theater. She and her husband love
outdoor activities, including kayaking, boating, skiing, Pickle Ball and
hiking.

Jane Flammang, Board Member

Term: 2022-2024
Contact information:
Phone: 714-376-4362
Email:
boe-jflammang@pewaukeeschools.org

Jane and her husband, Aaron, moved to Pewaukee in 2015.  While
originally from Iowa, she and her husband had the opportunity to live in
various states including California, Maryland, North Carolina, and
Minnesota.  They’ve lived in Germany and that, too, was a wonderful
experience.  She’s had the pleasure of meeting a variety of people and
experienced a broad variety of cultures.

She is an accountant with Fredricks CPA in Waukesha.  She has a B.S
degree in Allied Health and MBA from Iowa State University.  While her
interest is the financial sector, she began her career in health care
(imaging) and has held a variety of roles including education, policy and
process improvement.

She has enjoyed her involvement as a volunteer in the Pewaukee
Schools which included field trip chaperone, library assistance,
classroom helper, Math Mentor and Makerspace.  Additionally, she helps
with the PSU Soccer club and her daughter’s dance program.  Her
daughter, Lana (’29), is a student in the district.   Outside of these
commitments, Jane enjoys jogging, playing tennis, sewing, gardening,
and spending every moment possible with her family.
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DAILY SCHEDULE:
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LUNCH SCHEDULE:

GRADE LUNCH TIME
6th Grade 10:32 AM - 11:12 AM

7th Grade 12:19 PM - 12:49 PM

8th Grade 11:20 AM - 11:50 AM

FAMILY CALENDAR:
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II. Academic�, Assessment� & Gradin�
Passionate about academic excellence

Dedicated to inspiring all students to flourish

PERSONALIZED LEARNING VISION

To maximize college and career readiness for students through a personalized learning plan tailored
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to each student's developmental needs and goals.

BELIEF STATEMENTS

● Higher levels of growth and achievement for each
child is attained through a standards-driven system
in which learners drive the pace of their learning,
monitor their progress, and contribute to the
relevance of  mastering district curriculum and 21st
century skills.

● The purpose of grades is to communicate the
learning, growth and achievement of individual
students in relation to important standards.

● Grading practices must be accurate, meaningful,
consistent and supportive of learning.

● To support each child’s learning style, readiness to
learn, and proficiency-driven needs, multiple
pathways to demonstrate and assess proficiency
are an integral component of the learning process.

● Quality criterion-referenced (standards-based)
assessments and scoring rubrics advance student
learning and accurately measure and communicate
student performance.

● Rich core content and the following competencies,
known as the Graduate Profile Competencies, are
essential for each student to be successful in work
and life.
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ACADEMIC HONESTY:
All student work submitted for the purpose of demonstrating proficiency and/or meeting course requirements
must represent the efforts of that individual student. Consequences for academic dishonesty are outlined in
individual course syllabi.

Potential First Offense Consequences:
- Student communication with teacher, family and administration
- Redo Coursework
- Academic Integrity Activity
- After School Detention
- Referral to Athletic Director or Activity Supervisor

Potential Second Offense Consequences:
- Academic Honesty Contract
- Redo Coursework
- Academic Integrity Activity
- After School Detention
- Referral to Athletic Director or Activity Supervisor
- Success Skills downgrade to “Does Not Meet” in the class

The significance of the academic dishonesty as deemed by school administrators could move a first offense to
a second plus offense category.

Academic dishonesty includes, but is not limited to: plagiarism, forgery, copying or stealing another person’s
work, allowing another person to copy one’s own work, doing another person’s class work, creating more than
one copy of one’s work for distribution, intentionally accessing another’s material for the purpose of using it as
one’s own, downloading information from other sources and presenting it as one’s own, unauthorized copying
of software, unauthorized use of hard copy or software to develop one’s own software.

CONFERENCES:
Parents are always encouraged to discuss an individual student's progress with the appropriate teacher(s).
Formal parent conferences are held throughout the year, but others may be arranged at a mutually convenient
time. To schedule a conference, please contact the teacher. Parents should make appointments when they
want to meet with staff to ensure a productive and timely meeting, and should always check in with the office
before meeting with a teacher.

COPYRIGHTED MATERIAL:
Unauthorized reproduction or use of copyrighted materials is illegal and unethical. Violations of the copyright
laws may result in criminal or civil suits and local disciplinary actions. Students violating the copyright law are
liable for penalties and damages. Students are expected to be knowledgeable of the guidelines related to the
use of copyrighted materials. If there is a question about the application of the law, the student should contact
the Principal to assist in clarification of the law or obtain permission to reproduce copyrighted materials. Any
written permission to use copyrighted material will be saved and filed with the Principal. (Board of Education
Policy #6400.07)

GRADING & REPORTING:
The purpose of grades is to communicate the learning, growth and achievement of individual students in
relation to important academic standards and College and Career Readiness indicators.  In order to effectively
communicate the learning, growth and achievement of our students in a constructive and timely manner, we
believe that grading practices must be accurate, meaningful, consistent & supportive of learning.
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Formative and summative report cards are issued at approximately eight-week intervals (quarters).  Quarter 1
& 3 grades are considered formative meaning learning is in progress.  Quarter 2 & 4 are summative which
represents a student’s achievement in standards.

VIRTUAL LEARNING FOR SCHOOL CLOSURE:
In the case of school closure, whether for a day or an extended period of time, students will continue their
learning through available instructional technology, including Canvas.  Communication about accessing
Canvas and coursework will be done by individual teachers.  Students will be expected to engage in class
meetings as well as complete assigned tasks during the virtual learning time. Participation in activities and
assignments will be part of determining student grades. Engagement in virtual learning will also take the place
of daily attendance records.

PROMOTION:
Grade advancement from Grade 8 to 9 shall be determined using the following criteria in the following
sequential order:

I. Academic Performance:  The teacher verifies in the form of a standards-based report card a grade that
the student has the ability to be successful at the next level of education. AND

II. Test Performance:  The student shall perform at the Basic Level or above in four of the five sub-test areas
(language arts, mathematics, reading, science, and social studies) on the State Assessments (Smarter
Balanced Assessment (Wisconsin Forward).  Of these four areas, the following three areas must be
included:  language arts, mathematics, and reading.  If both the academic performance and test scores
meet requirement, the student advances to the next grade level, OR

III. Teacher Recommendations: At the end of 8 th grade, students may be promoted based on the
recommendation of a committee of the following individuals; building administrator, guidance counselor,
two teachers (areas of deficiencies) and an additional teacher.  Criteria used to determine the committee
recommendation may include but are not limited to:  alternative forms of assessment, successful
completion of a remediation plan and/or performance in non-core areas, OR

IV. Other Academic Criteria:  The student shall attend summer school or participate in some other
customized educational plan and successfully complete the program before grade advance will be
considered.

Decisions regarding promotion and/or testing for students with identified special education needs will occur
within the parameters of the Individualized Educational Plan (IEP).  The District may make accommodations for
students who have extenuating circumstances.

The professional staff shall make every effort to report student progress to parents/ guardians on a regular
basis.  The teacher shall notify a parent/guardian of a student who is failing subject(s) in writing.  They will be
notified no later than the middle of each grading period, or when abrupt changes in performance or behavior
take place.

Decisions on promotion and retention shall be made prior to the conclusion of the school year when possible
and prior to the commencement of the next school year if conditions require.

The Pewaukee School District is committed to a policy of equal opportunity and nondiscrimination in the
educational programs and activities it operates and in related employment practices. No one may be denied
admission to any public school or be denied participation in, be denied benefits of or be discriminated against
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in any curricular, extracurricular, pupil services, recreational or other program or activity because of sex, race,
color, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, gender
identity or physical, mental, emotional or learning disability or any other characteristic protected by law. (Board
of Education Policy #5200.01)

HEALTH CLASS OPTIONS FOR HUMAN GROWTH AND DEVELOPMENT UNIT:
Seventh grade students have the option of choosing one of the following two options for health:

Option 1: Human Growth and Development – This program contains elements from the traditional
Human Sexuality and Teen-Aid curricula in an updated version. Fifteen lessons on human
growth and development include the following topics: puberty, anatomy and physiology of the
reproductive system, growth and development of the embryo and fetus, love vs. infatuation,
sex vs. sexuality, dating and relationships, teen pregnancy, HIV/AIDS, sexually transmitted
diseases, and the benefits of sexual abstinence. These topics are the same topics covered in
both programs in the past. Males and females will be separated during the lessons on the
male and female reproductive systems and the menstrual cycle. Topics such as masturbation,
abortion and sexual orientation are not included in instruction due to personal family beliefs and
values. Students with questions regarding topics not discussed in class will be directed to
discuss those topics with their family.

Textbook: Glencoe:  Teen Health Course 2
ABC INTERACTIVE Human Sexuality Laser Disk

Option 2: Opt-Out – This option is available for those who prefer their child not be receiving human
growth and development instruction in the school setting. Students will spend the 15 lessons
during the human growth and development unit working on an independent study in health
education. The health teacher, parent(s), and student will discuss independent study
assignments, tests, projects and quizzes.

HOMEWORK:
Homework is assigned based on each student’s academic need in the learning process as related to learning
targets and concepts.  The expectations of homework may include:

● Practicing new skills without penalty to the grade
● Reviewing skills to prepare for an assessment
● Enriching background knowledge
● Expanding or integrating learned knowledge

As a part of college and career readiness related to time management and organization, students use their
District issued Chromebook and digital tools to manage academic work including homework, projects, and
assessments. A day's absence does not excuse a student from his/her responsibilities on his/her day of
return. In most cases, a student will have one day for each day absent to complete missed work. Grades will
be incomplete in case make-up work is not completed. An unexcused absence does not excuse a student
from schoolwork responsibilities. Any student suspended from school will be allowed to make-up assignments
missed during the suspension period. Homework is formative, meaning it is designed to provide direction for
improvement; therefore, it is not averaged with a student’s overall achievement grade.

Homework is important, because it is a valuable aid that helps students make the most of their experience in
school, and reinforces what has been learned in class. Teachers will make every attempt to coordinate
relevant homework to maintain reasonable daily assignments. Parents are the key to making homework a
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positive experience for their children. We understand the need to balance academics, activities, leisure, and
happiness, and we ask for parents to make homework a top priority.

General Homework Guidelines:
● Stress that homework must be done on time. Timeliness is an essential college and career readiness

skill.
● Check “Class Pages” on the class or teachers Canvas page.
● Establish a daily time and place for homework.
● Encourage students to take ownership and manage their workload. Students should start the most

difficult tasks first so that they can ask for immediate assistance throughout the course of the school day.

LIBRARY MEDIA CENTER:
The Asa Clark Middle School Library Media Center supports and enriches the middle school curriculum.
Students may come to the library with their classes or individually with permission from a staff member.
Students may be restricted from the library for short time periods if behavior is disruptive. Library materials
are checked out for a four-week period and can be renewed for an additional four weeks. Students with
overdue materials may not check out new materials. Asa Clark Library does not charge fines for overdue
books; however, students are responsible for the cost of lost or damaged library materials. In addition to literary
or course-specific needs, students should report any technology issues or problems to the Library Media
Center for timely and accurate assistance.

RIGHT TO REVIEW RECORDS:
Adult students or parents/guardians of minor students who are attending or have attended the Pewaukee
Public Schools shall have the right to inspect and review any and all official student records directly relating to
themselves or their children or wards, including student progress records, behavioral records, physical health
records, and student directory data. Parents/guardians and adult students are entitled to review the above
information for their child, legal ward, or self and not those of other students.

Whenever a student has attained eighteen (18) years of age or is attending an institution of postsecondary
education, the permission or consent required of and the rights accorded to the parents of this student shall
only be required of and accorded to the student. The parent, guardian or adult student shall request
permission to review the records in writing. Said request shall be made to the Principal. The adult student or
parent/guardian of a minor student shall be shown the records in the presence of a person qualified to interpret
them.

Directory data may be disclosed to any person, if the school has given notice to the parent/ guardian of the
categories of information which it has designated as directory data and has allowed fourteen (14) days for the
parent/ guardian of any student to inform the school that all or part of the directory data may not be released
about the student without prior consent of the parent/guardian.  (Board of Education Policy #5400.01)

SUMMER SCHOOL ATTENDANCE:
The Pewaukee School District offers a summer school program. Students may be recommended for certain
summer school classes. In some instances, students must successfully complete specific courses to be
promoted.
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III. Commitment� & �pectation�
Committed to Fostering Positive Citizenship

RESPONSIBILITY
Personal Responsibility

● For your actions and decisions
● For your space
● For your stuff

Collective Responsibility
● For group action – working together for the common good
● For space
● For stuff
● For society – being active and informed members of

society

RESPECT
● For yourself
● For others
● For the rules
● For community/neighborhood
● For society (tolerant of differences)

CARING
● For yourself – eat well, exercise, enrich your mind
● For others – being kind and thoughtful of feelings (no bullying or

gossiping)
● Reflect on and help assess the needs of the community, and

then give back to the community – volunteer, donate unused
items, food, etc. (whichever “community” you define – school
community, family community, neighborhood, etc.)

● Make a commitment to the greater good – assistance with
dignity

HONESTY
● For yourself
● With others

APPEARANCE/ DRESS CODE:
Students are expected to come to school dressed in a way that is generally accepted as school appropriate.
The District prohibits students from wearing any clothing that is normally identified with an antisocial
organization (i.e., gang-related or discriminatory messages), conveys threats, promotes violence and/or
promotes other illegal conduct, include or refer to discriminatory language, clothing that is disruptive or
distracting, interferes with the school district’s educational mission or contains pictures/writing referring to
alcohol, nicotine products, sex, profanity, and/or illegal drugs, or groups which promote such activities.

As we prepare students for their future workplace, professional expectations and to support the overall
decorum of the learning environment at Asa Clark Middle School, the following guidelines should be followed
for day to day attire.  The following list provides examples of types or styles of clothing that can be worn to
school.  The Student Dress policy is not limited to the examples presented here.

● Shirts that could be tucked in and/or reach the top of the pant line.
● Shirts that cover the majority of the torso and are not too revealing.
● Shorts, pants, or skirts of an appropriate length so that students are adequately covered during all

activities throughout the school day.
● Swimwear of any kind is inappropriate for the school environment and is not to be worn to school.

Students failing to comply with the above dress code will be sent to the office and have their parents contacted
to take them home to change or access to their gym clothes will be provided as another option. If a parent
cannot be reached you may be given alternate clothes to change into before being allowed to return to class.
Repeated violations of this policy will result in disciplinary consequences including, but not limited to, detention
and suspension from school.
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Consequences: Students will first be allowed to find clothing that is acceptable. If this cannot be done,
parents will be called to bring in acceptable clothing, and students will be withheld from
the general student population until the clothing arrives. Time spent out of class for this
purpose will be made up at the discretion of the principal or his/her designee. Repeated
violations of the dress code are subject to further consequences including detention or
suspension.

ARRIVAL TO SCHOOL:
When students arrive at school in the morning, students may enter through the main entrance. Students may
proceed to lockers and then designated classrooms. To provide students with the safest possible environment,
parents must drop off and pick up their children in designated areas. Students may not ride bikes or
skateboards on campus. A bike corral is located across from the District Office or by the Stadium concession
stand and locks should be used for safety.

ATTENDANCE:
Attendance and punctuality in all classes throughout the school year is very important to all students. Parents
and students share this responsibility. The Pewaukee School District is mandated by the State of Wisconsin
under Compulsory School Attendances. 118.15, Wis. Stats, and School Attendance Enforcement, s. 118.16,
Wis. Stats, to monitor attendance and punctuality of their students. Per this statute, a student may be
excused by a parent up to 10 days per school year. The intent of attendance monitoring procedures is to
assist students in developing good attendance habits early on. This effort helps to develop an understanding
of attendance being a student’s responsibility and enables students to make full use of the educational
opportunities the District offers. Consistent attendance affords children consistent exposure to learning
opportunities allowing them to grow socially, emotionally, and academically. Furthermore, good attendance
represents an essential component of college and career readiness as well as citizenship.

I. Excused Absences

On a daily period-by-period basis, the school will monitor student attendance, and students are required
to attend all classes and resource/advisory periods unless there is a need to be absent for one of the
following reasons:

1. Personal illness of the student
2. Serious illness of a member of the immediate family
3. Doctor or dental appointment unable to be scheduled outside of the school day
4. Sudden emergencies
5. Pre-planned absences (maximum of ten days per school year)
6. Approved educational opportunities approved by the Superintendent
7. Suspension from school

In the above situations the absence will be considered excused and full credit and time will be allowed for
make-up work, with full credit given for work completed. Parents/Guardians can excuse a child up to
10 days by State Statute. If a student is approaching this 10 day limit, a letter of concern will be sent
home. A doctor’s permit for a student’s return to school may be requested in cases of extended or
contagious illnesses. Failure to provide a doctor’s excuse when requested will result in an unexcused
absence.  (Board of Education Policy #5100.04)

When a student is absent, parents/students can retrieve homework by going to the class Canvas page
using the canvas parent portal log-in:

● https://pewaukee.instructure.com/login/canvas
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II. Medically Excused Absences/Appointments

Families are encouraged to make doctor/dental and other personal medical appointments after school
hours.  In the event an appointment during the school day cannot be avoided, students will be excused
for the specific time noted on the doctor’s note (reasonable travel times will be taken into account).

III. Unexcused Absences

The Board of Education does not distinguish between being truant or unexcused. Thus, all absences not
covered under the excused absence list above will be considered unexcused and have the same
meaning as “truancy” under “Wisconsin Statutes.” A student who is absent from school without an
acceptable excuse for part or all of five (5) or more days on which school is held during a semester will be
declared a “habitual truant.” All classes, including lunchtime, are considered classes for attendance
purposes.   (Board of Education Policy #5100.04)

Behavioral Consequences for unexcused absences:
Consequences for unexcused absences will start with a warning from school administration and then
progress to after school detentions, and potentially truancy citations.  Administration reserves the right
to apply a consequence that is fitting for the situation. Refusal or failure to serve an assigned detention
will result in progressive discipline up to a truancy citation.

IV. Habitual Truancy

Truancy (Wis. Stats. 118.15) means any absence from school for part (including tardiness) or all of one or
more school days without an acceptable excuse for students between the ages of 6 and 18. Students
that are found to be habitually truant may receive a citation from the Village of Pewaukee Police
Department and may be referred to Waukesha County Department of Health and Human Services as a
habitual truant if the pattern persists. (Village Ordinance, Sec. 54.131)

V. Reporting Absences

All absences and incidents of tardiness to school should be reported to the Student Services Office
(695-5024). Parents should call the Student Services Office before 7:30 a.m. if your child will be absent
or tardy to school. Messages may be left on voicemail if you need to call prior to the time the office is
open. Please state the reason for the absence. You must call within 24 hours to excuse your child. If
phone contact with the middle school Student Services Office is not made, absences are recorded
as unexcused. It is extremely important that parents call the school each day that your child is absent.
If a student is absent and not phoned in, the office will attempt to make contact with the parent in the
most-timely manner possible.

VI. Tardiness

Students who come to school after 7:30 AM are required to sign in at the school office. Frequent
tardiness will result in further disciplinary action by the teacher, associate principal, or principal, which
could include detentions, citations, or suspensions. Once a student has missed 15 minutes of a class, it
will no longer be considered tardy, it will be considered an unexcused absence. Administration reserves
the right to intervene at their discretion once a student has accumulated 3 or more unexcused tardies.
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Behavioral Consequences for tardiness:

Consequences for student tardiness will start with a warning from school administration and then
progress to after school detentions, and potentially truancy citations.  Administration reserves the right
to apply a consequence that is fitting for the situation. Refusal or failure to serve an assigned detention
will result in progressive discipline.

Illness Guidelines
 
Regular school attendance is important to each child’s success in school.  The patterns and attitudes children
develop about health and illness often carry on into later school years, into adulthood and into the work world.
 Our goal is to work with students, parents/guardians, and staff to promote positive health so every student is
comfortable at school and ready to learn.  When students are sick, we encourage them to stay home.  The
following guidelines can help parents/guardians decide if their child should be at home or school:
 
TEMPERATURE:  
A child with a fever over 100 degrees should not be sent to school.  A child needs to be fever free for 24 hours
without the use of fever-reducing medication (such as Tylenol, Ibuprofen) before returning to school.  We will
contact parent/guardian to take a child home if temperature is 100.1 degrees or greater.
 
STOMACH ACHE, VOMITING, DIARRHEA:
A child with vomiting and/or diarrhea should be kept home until symptoms have resolved for  24        hours and
the child is able to keep down food and liquid.  Consult your doctor if your child has a stomach ache that is
persistent or severe enough to limit activity.

COLDS/SORE THROATS:  
● Severe Cough and Cold symptoms (including hacking cough, a very runny nose, and/or thick, colored

nasal drainage): child should stay home, even without a fever.
● Mild Cold or Respiratory Symptoms (including clear nasal drainage and mild cough): child may go to

school.
● Sore Throats, with no other symptoms: child may go to school.
● Sore throats, with a fever, rash, and/or white spots on back of the throat:  child should stay home and

be seen by a doctor or healthcare provider.
 
RASH:
A rash may be a sign of an allergic reaction or an infection.  It’s important that the child’s healthcare provider
be contacted if a rash is “itchy”, or spreading, raw, or draining, as well as having a fever with rash.  Keep your
child at home until you have discussed the rash with your doctor or healthcare provider.
 
CONTAGIOUS/NUISANCE DISEASES
If your child has been diagnosed with a contagious disease, such as Strep Throat, Impetigo, Bacterial Pinkeye,
Bacterial Bronchitis, etc., he/she may return to school after 24 hours of treatment with an antibiotic.
If your child has been diagnosed with a nuisance infestation/disease, such as Head Lice, Scabies, Ringworm,
he/she may return to school after treatment.  Please notify Health Room Nurse if your child has one of these
conditions.
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HEADACHES:
We encourage students to stay at school if they have a headache.  If you would like an over-the-counter pain
reliever kept at school, the parent/guardian must fill out the Non-Prescription Medication Consent Form,
(forms can be obtained from school nurse or at Pewaukee School District home page under
Departments, Nursing Services, forms and Information) and give the school a supply of medication.
 Each school's nurse has copies of this form.  If a child has headaches often, we encourage parents/guardians
to keep a log of when the headache occurs, what relieves it, how long it lasts, and what the child was doing
before the headache started.  This information is important to share with the child’s health care provider.
 
Students who wish to go home due to illness need to see the school nurse to obtain permission to go home.
 Remember that under no circumstances are students to leave school during the day without first reporting to
the office and having their departure approved.  Students leaving the school grounds without permission will be
considered truant.
 
If a student becomes ill or injured at school, a parent/guardian will be contacted.  It is very important that our
school records include up-to-date telephone numbers for home, work, cell phone, and emergency
contacts.  Please update skyward with any changes to your contact information

VII. Vacations and Other Planned Absences

In the case of a family vacation or other planned absence, five school days in advance, students are to
bring a note to the attendance secretary, signed by their parents, stating the dates and reason for
absence. Family vacation means that the child accompanies the parent or guardian on the vacation.
The Board of Education strongly encourages parents to plan for vacations on days when school is not in
session. Family vacation and planned absences will count against the 10-day state allowed absence
total.

VIII. Off Campus Permits (permission to leave school)

Families are encouraged to make doctor/dental and other personal appointments after school hours.
When that is not possible and you need to pick your child up during the school day, please send a note
with your student stating the time and reason he/she needs to be excused. Students are to bring notes to
the office before the start of the school day (7:30 a.m.) to obtain an off campus permit. Students must
have an off campus permit to leave the building. When students return to school from appointments, they
must check in with the Student Services Office secretary. Students should never be in any Pewaukee
School District school unsupervised before or after regular school hours.

IX. Attendance at After School Events

A student must be in school the day of an activity to be eligible to attend or participate. Emergency
situations will be handled on a case-by-case basis at the discretion of the principal or his/her designee.

X. All students who are required by state law to be in school attendance shall be expected to be in full-time
attendance, or to carry at least the minimum class load as defined by the Board of Education.  Students
may be released during the school day to participate in Board of Education approved activities. Special
release time activities are as follows:

I. Release Time for Religious Instruction
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The Board of Education recognizes the right of a parent/guardian to have their child released from
school to obtain religious instruction outside of school. The Board of Education shall permit students
to be released from school in accordance with state law.

II.    Release Time for Special Instruction

The Board of Education believes a student’s education may be enhanced and enriched through
participating in experiences outside of the regular classroom and the public school. Release time
from the regular classroom may be provided for students for educational experiences beyond the
regular classroom at the discretion of the Superintendent or designee. (Board of Education Policy
#6300.03)

BEHAVIOR:
Asa Clark Middle School students have acquired a reputation for their fine behavior. All students are expected
to conduct themselves appropriately while they are attending daily classes and all school related events
regardless of the location. Violations of school rules that may endanger the physical or emotional health,
safety, or property of others will be addressed very seriously, including suspension and/or expulsion if deemed
necessary. It will be understood that during a suspension, the student may not attend classes or any school
activities or visit the school grounds.

I. Bus Behavior Rules and Expectations

The bus is considered an extension of school.  Behavioral expectations extend to all conduct while on
the bus, and entering and exiting the bus.  For the safety of all and the timeliness of arrival and pick-up,
the following rules and expectations need to be followed:

Parents will be notified of continued or severe behavioral problems. Violation of these or other regulations
may lead to suspension from the bus. Students will be suspended from school in cases of theft,
smoking, vandalism or other serious infractions. Please note that in accord with Board of Education
Policy No. 3900.03 (February 14, 2005), video-monitoring systems will be used on buses for the
purpose of ensuring safety and security.

II. Behavior and Responsibilities of Students in Asa Clark Middle School Activities
Activities such as clubs, organizations, and performance groups form an integral part of students’ overall
education. The privilege of participating in these co-curricular programs or being a spectator at them is
extended to all students provided they are willing to accept certain responsibilities. The greatest of those
responsibilities is to uphold the honor of the school and the student body at all times. Therefore, it is
required that all participants do the following:

● Display high standards of social behavior.
● Display respect for those in authority.
● Comply with all school rules.

These are in effect at all activities associated with Pewaukee Public Schools. Individual organizations
may have rules/regulations regarding conduct for participation in their group.

III. Co-Curricular Rules, Violations and Penalties
All regular school behavioral and attendance rules will be in effect at any time a student is involved in a
co-curricular activity sponsored by the school.  This includes field trips and activities at other schools.
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Students are to remain in good academic and behavioral standing according to policy established by the
director of the activity, the ACMS Student Handbook, the ACMS Activities and Athletics Handbook, and
Board of Education Policy 6400.04. Noncompliance with the established standards may be cause for
dismissal from the activity.  A student shall be suspended from an activity and from school for:

● Possession, use or sale of illegal drugs, including tobacco products, inhalants, “look-alike” or
controlled substances as defined by Wisconsin State law.

● Possession, consumption, or sale of intoxicants, including all fermented malt beverages (beer, malt
liquor), wine, and intoxicating liquors.

● Acts of immorality or any other unacceptable conduct which makes the student unqualified to
represent the principles and standards of our school.

Grooming and overall appearance standards shall be determined by the director of the activity and made
known to all participants. Students are expected to attend all meetings and practices. Illnesses, injuries,
or teacher help sessions should excuse you from attending scheduled activities; other absences need to
be cleared by the director of the activity in advance. Students serving a detention that day may not
participate in practice or competition of an event.

In the event that an activity falls on a day followed by a school day, the participant must conform to
regular school attendance procedures and be in school the day of the event, as well as the day following
the event. Unless the student has an acceptable parental or doctor's excuse, the absence will eliminate
the student from the next regularly scheduled event.

IV. Enforcement of Activity Rules
Reports of misconduct shall be reported to the principal and/or director of the activity. The principal will
confer with the director of the activity and the student involved to discuss the validity of the violation. In
the event that violation of the rules is determined, the principal, or associate principal and activity director
shall determine the penalty.

CAFETERIA:
The school cafeteria is maintained as a vital part of the health program of the school. To encourage good
nutrition, a well-balanced lunch is offered at a reasonable price. Lunch prices are $2.50 daily, and milk is $.40
per carton (subject to change). Students may use money deposited in their account to purchase lunch or can
also pay cash. A free or reduced lunch program application is available for those who are interested and
qualify. The cost for reduced lunch is $0.40/lunch. Ala-carte items are not included in free or reduced lunch
prices. Credit will not be extended for lunch. When a student is in the negative they will be sent to the office to
get a pass to eat lunch. They will also be asked to place a call to their parent/guardian to let them know they
shall be charged with a negative balance today and need to send money tomorrow. No student will be denied
lunch due to a negative account balance.

The following are expectations of the Café.
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CODE OF CONDUCT:
Any student who engages in behavior that jeopardizes the health, safety or welfare of him or herself or others
may be subject to discipline and removal from class or other designated location, placement in an alternative
teaching setting and/or disciplinary action in accordance with school and District Policies and procedures.
Student behavior that is dangerous or disruptive and that interferes with the teacher’s ability to teach
effectively, students’ ability to learn, or the orderly operations and safety of the school will not be tolerated.

I. Student Removal from Class or other designated location

Any teacher may remove a student from class for behavior including, but not limited to the following:
A. Possession or use of a weapon, imitation weapon, or other item that might cause bodily harm to

persons in the classroom
B. Being under the influence of or possessing alcohol or other controlled substances or look-alike

controlled substances, or otherwise in violation of District student alcohol and other drug policies
C. Behavior that creates an intimidating, hostile or offensive classroom environment
D. Physical fighting including two or more individuals
E. Taunting, baiting, inciting and/or encouraging a fight or disruption
F. Disruption and intimidation caused by gang or group symbols or gestures, gang or group posturing

to provoke altercations or confrontations
G. Pushing or striking a student or staff member
H. Repeated classroom interruptions, excessive disruptive talking, confronting staff argumentatively,

refusing to follow directions or other intentional action taken to attempt to prevent the teacher from
exercising his/her assigned duties

I. Interfering with the orderly operation of the classroom by using, threatening to use, encouraging, or
counseling others to use violence, force, coercion, threats, intimidation, fear or disruptive means

J. Restricting another person’s freedom to properly utilize classroom facilities or equipment
K. Throwing dangerous objects in the classroom
L. Repeated disruption or violation of classroom rules
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M. Behavior that causes the teacher or other students fear of physical or psychological harm
N. Willful damage to school property
O. Possession of personal property prohibited by school rules and otherwise disruptive to the teaching

and learning of others
P. Use of profanity
Q. Stealing

When a student is removed from class, the teacher shall send the student to the Principal or designee,
and inform him/her of the reason for the student’s removal from class. A written explanation of the
reasons shall be given to the Principal or designee within 24 hours of the student’s removal from class.
The Principal shall inform the student of the reason(s) for the removal from class and shall allow the
student the opportunity to present his/her version of the situation. The principal shall then determine the
appropriate educational placement for the student who has been removed from a class by a teacher. The
parent/guardian of a minor student shall be notified of the student’s removal from class. A student with a
disability may be removed from class and placed in an alternative educational setting only to the extent
authorized by state and federal laws and regulations.

II. Placement Procedures

A. The Principal or designee shall place a student who has been removed from class by a teacher in
one of the following alternative settings:

1. An alternative education program approved by the Board of Education. State law defines this
as an instructional program approved by the Board of Education that utilizes successful
alternative or adaptive school structures and teaching techniques and that is incorporated into
existing, traditional classrooms or regularly scheduled curricular programs or that is offered in
place of regularly scheduled curricular programs.

2. Another class in the school or another appropriate place in the school.
3. The class from which the student was removed if, after weighing the interests of the removed

student, the other students in the class and the teacher, the Principal or designee determines
that readmission to the class is the best or only alternative.

B. When making placement decisions, the Principal or designee shall consider the following factors:

1. The reason the student was removed from class.
2. The severity of the offense.
3. The type of placement options available, and any limitations such as costs, space availability

and location, on such placements.
4. The estimated length of time of placement.
5. The student’s individual needs and interests.
6. Whether the student has been removed from a teacher’s class before.
7. The relationship of the placement to any disciplinary action.

The Principal or designee may consult with other appropriate school personnel as the Principal or
designee deems necessary when making or evaluating placement decisions.  A student’s
parent/guardian may also be consulted regarding student placement decisions when determined by
the principal or designee to be in the best interests of the student involved or required by law.

C. All placement decisions shall be made consistent with established Board of Education policies and in
accordance with state and federal laws and regulations.
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D. The parent/guardian of a student shall be notified of a student’s placement in an alternative
educational setting as outlined below.

III. Parent/Guardian Notification of Student’s Removal from Class and Alternative Placement

A. When a student has been removed from class, the Principal or designee shall make a personal
contact with the parent/guardian of a student. This notification shall include the reasons for the
student’s removal from class. The notice shall be given as soon as practicable after the student’s
removal from a class.

B. The Principal or designee shall make personal contact or notify the parent/guardian in writing of the
placement decision involving the student. This notice shall be given as soon as possible after the
student’s placement determination.  This information can also be found in Skyward.

C. If the removal from class and change in educational placement involves a student with a disability,
parent/guardian notification shall be made consistent with state and federal laws and regulations.

D. If the student removed from a class is also subject to disciplinary action for the particular classroom
conduct (i.e., suspension or expulsion), the student’s parent/guardian shall also be notified of the
disciplinary action in accordance with legal and policy requirement. (Board of Education Policy
#5300.12)

DISCIPLINE/INTERVENTION:

Discipline/Intervention Program: Our discipline program is based on the belief that our children are capable
and can be successful.  The program directly correlates with our middle school philosophy -

“... Early adolescence is a time when students experience a great amount of change physically,
socially, emotionally and intellectually. To help students through this unique time of their lives, our
school is a place where learning is important and their special needs are met. These needs include
developing responsibility, building self-esteem, and learning to respect the rights of others. We
recognize that students naturally approach our curriculum as individuals with different learning
styles....”

There are two basic components of our disciplinary program:

Part One: Identification and intervention for students who need help improving their school behavior, work
habits, and social skills.
Various interventions are available for students who need help improving their school behavior, work habits,
and social skills. Students may be assigned detentions or they may be referred for participation in
mediation, coaching, school counseling sessions, community services, or conferences. Our goal is to help
students learn and achieve success.  We believe that all students are capable and can be successful.

Part Two: Acknowledgement by staff of the successful and appropriate actions and behaviors of our student’s
is crucial.  We want to make certain that students receive notice and positive attention.
Students will periodically receive notice and recognition by staff members and the Principal if they have been
working particularly hard or have been especially helpful. We want to demonstrate pride in our students and
to encourage our students to be proud of themselves and their school. We believe our program is based on
creating a positive climate within our school. In striving to meet our District Mission Statement, we
emphasize the development and recognition of positive citizenship traits and habits.

Asa Clark Middle School is committed to maintaining a safe and orderly learning environment. Following is a
list of rule infractions, which will result in disciplinary action. The list is NOT comprehensive, and should only
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be used as a guide to inform you of possible consequences for inappropriate behavior. *Alcohol and drug
offenses require that an assessment be completed before the student returns to school.

DETENTIONS:
Any member of the staff or the Principal may assign students a detention(s). Detentions will be assigned to
students who have demonstrated undesirable attendance patterns, repeated tardiness, disrespectful behavior,
misconduct, or for other disciplinary reasons as deemed necessary. Detentions assigned by teachers will be
served under their supervision, and parents/guardians will be notified regarding the reason and when the
detention is to be served. It is the responsibility of students and parents to arrange for transportation in cases
of after-school detention. Students must leave the building immediately after their detention, and may not
attend other events (e.g. sport practices or games) that day.

Students serving a detention during lunch should report directly to the classroom that has been designated as
the “lunch detention/structured lunch” classroom. Students will eat lunch after they have reported to the
designated “lunch detention” classroom.  Lunch detentions are supervised by staff members.

If a student’s misbehavior is so extreme that a law violation is involved, police or juvenile authorities will be
contacted by the Principal or a designated representative. Every reasonable attempt shall be made to notify
parents at the same time juvenile authorities are called. If the officers indicate that they are arresting the
student, with or without a warrant, those officers shall have complete jurisdiction and responsibility in the matter
and the Principal shall not interfere with the student’s removal from the building. It is expected that the contact
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with the student shall be arranged in a manner to make it as unobtrusive as possible. The parent/guardian and
the Superintendent will be notified as soon as the officer takes the student from the building.

FOOD/DRINK:
Food and/or drink are not permitted in the classroom unless permission from the teacher is given. Food/drink
are allowed only in the cafeteria. Open beverages and/or food are not allowed in the hallways. Open
beverages may not be stored in lockers.  Open containers will be confiscated.

ONLINE REGISTRATION & SCHOOL FEES
All students are expected to complete all registration materials both online and in print prior to the start of the
school year. Failure to complete the registration process may result in the loss of student Chromebook use or
other consequences until registration is complete.

In addition, BOE policy 3100.04 dictates that the District may charge student fees for such things as textbooks
and technology use. Class fees may also be assessed for classes in which students use specific materials
necessary to complete the coursework. Student fees shall be approved by the Board of Education. Fee
schedules shall be consistent with state and federal laws and regulations. The District may also assess
charges when school property is damaged or lost. The District reserves the right to exclude student
participation from certain school activities (e.g. co-curricular and extra-curricular), events, and ceremonies until
all outstanding obligations have been satisfied. Parents and/or guardians whose family financial conditions are
such that they cannot afford to pay established fees may request a waiver from the District in accordance with
this Board policy and established procedures.

PROFANITY POLICY:
No student may use profanity or obscene language or gestures at any time that he/she is participating in
curricular (e.g., Language Arts, speech presentation, etc.) and co-curricular activities. A student violating this
policy shall be disciplined in accordance with established procedures contained in the individual school
handbooks (see Behavior).  (Board of Education Policy #5300.10)

DISCRIMINATION POLICY
The Pewaukee Public School District is committed to a policy of equal opportunity and non-discrimination in
the educational programs and activities it operates and in related employment practices. As such, the
Pewaukee School District prohibits all forms of unlawful discrimination against students, employees, and other
persons in all aspects of the District’s programs, activities, and operations. The term “unlawful discrimination”
encompasses any unlawful policy, practice, conduct, or other unlawful denial of rights, benefits, or privileges
based on any legally-protected status or classification such as sex; race; color; religion; national origin;
ancestry; creed; pregnancy; marital or parental status; sexual orientation; gender identity; physical, mental,
emotional or learning disability, those in the military or of veteran status or any other characteristic protected by
law. Additionally, various state and federal laws establish the actions that do (and do not) constitute unlawful
discrimination with respect to each protected status or classification. Where applicable, unlawful harassment
that is based on a legally-protected status is one form of unlawful discrimination. No one may be denied
admission to any public school or be denied participation in, be denied benefits of or be discriminated against
in any curricular, extracurricular, pupil services, recreational or other program or activity in accord with the
above-named classifications.

PUBLIC DISPLAY OF AFFECTION:
Students are expected to exercise self-control and respect for the reputation of oneself and others. Kissing,
hugging and other similar displays of affection are inappropriate for the school environment. Consequences for
excessive displays of affection may include a warning, parent notification, referral to counselors, and referral
for disciplinary action up to and including suspension and/or expulsion.
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REFERRAL TO POLICE OR JUVENILE AUTHORITIES:
If a student’s misbehavior is so extreme that a law violation is involved, police or juvenile authorities will be
contacted by the Principal or a designated representative. Every reasonable attempt shall be made to notify
parents at the same time juvenile authorities are called. If the officers indicate that they are arresting the
student, with or without a warrant, those officers shall have complete jurisdiction and responsibility in the matter
and the Principal shall not interfere with the student’s removal from the building. It is expected that the contact
with the student shall be arranged in a manner to make it as unobtrusive as possible. The parent/guardian and
the Superintendent will be notified as soon as the officer takes the student from the building.

SCHOOL SUPPLIES:
Students are to provide their own pencils, pens, paper, folders, etc., as outlined in the school supply list. These
items should be with the student on the first day of classes, and every school day thereafter. Any family
needing assistance with the purchasing of school supplies should contact the school office.

SUSPENSION & EXPULSION:
Maintaining a positive school climate and a controlled and disciplined environment are necessary for effective
instruction. In that regard, all staff members are responsible for ensuring that the Student Code of Conduct is
enforced consistently throughout the curricular and co-curricular program.

I. Suspension

A student may be suspended from school by the school principal for up to five (5) consecutive school days
or, if an expulsion hearing is pending, for not more than a total of fifteen (15) consecutive school days if it is
determined that the student is guilty of violating a school rule, or that while at school or under the
supervision of a school authority, endangered the property, health or safety of others or him/herself and that
the student’s suspension is reasonably justified. Endangers include, but are not limited to, making a threat
to the health or safety of a person or making a threat to damage property.

Prior to any suspension, the pupil will be advised of the reason for the proposed suspension and any
supportive evidence.  The pupil will be given the opportunity to explain his version of the facts if the pupil
denies the charges.  If it is determined that the student is guilty of the misconduct charge and that the
suspension is reasonably justified, the student shall be suspended. The student and their guardian will
be provided with the discipline referral outlining the suspension prior to leaving campus.

Students who are suspended out of school are not allowed on school property without administrative
permission.  During the suspension, the student may not take part in any school activity, either as a
participant or spectator.  Suspensions are expected  to make up work missed during the term of
suspension.  (Board of Education Policy # 5300.02)

The suspended pupil or his/her  parent/guardian may within five school days following commencement of
the suspension have a hearing with the Superintendent or the Superintendent’s designee who will be
someone other than a principal, administrator, or teacher in the suspended pupil’s school.  If it is
determined as a result of the hearing that the pupil was suspended unfairly or unjustly, or that the
suspension was inappropriate, the suspension reference on the pupil’s school records will be expunged.
Such determination will be made within fifteen days of the hearing.

After readmission to school after suspension, the pupil will be allowed to take any semester or grading
period examination and complete course work missed during the suspension period.
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II. Expulsion

A student may be expelled from school by the Board of Education if the Board of Education finds the
student guilty of repeated refusal or neglect to obey school rules, or if the Board finds the student guilty of
knowingly conveying any threat or false information concerning an attempt or alleged attempt being made
or to be made to destroy any school property by means of explosives, or if the Board finds that while the
student was at school or under the supervision of school authority he/she endangered the property, health
or safety of others or himself/herself, or if the Board finds the student guilty of conduct while not at school
or while not under the supervision of school authority which endangers the property, health or safety of
others at school or under the supervision of a school authority or endangers the property, health or safety
of any employee or school board member of the Pewaukee School District. The Board must be satisfied
that the interests of the school demand a student's expulsion. Endangers include, but are not limited to,
making a threat to the health or safety of a person or making a threat to damage property.

If a student possesses a firearm while at school or under the supervision of school authority, the School
District will take the following steps:

1. Suspend the student from school.
2. Commence an expulsion hearing, and, if the student is found to have possessed a firearm as described

above, expel the student for not less than one year.  (The Board may modify this requirement on a
case-by-case basis.)

Prior to expulsion, the Board will hold a hearing regarding the proposed expulsion. Not less than five (5)
days written notice of the hearing will be sent to the student and if the student is a minor to his/her
parent/guardian. The notice shall state the reason for the proposed expulsion, the time and place of the
hearing, the fact that expulsion may result, the right to legal representation, and the right to appeal the
Board's decision. Minutes will be kept of all proceedings at the Board hearing. Upon the Board's decision
to expel the student, a copy of the expulsion order will be mailed to the student and his/her
parents/guardians. The student will have the right to appeal the expulsion to the State Superintendent of
Public Instruction.  (Board of Education Policy #5300.02)

VIRTUAL LEARNING:
In the case of school closure, whether for a day or an extended period of time, students will continue their
learning through Canvas.  Communication about accessing the Canvas and coursework will be done by
teachers.  Students will be expected to engage in class meetings as well as complete assigned tasks during
the virtual learning time. Participation in activities and assignments will be part of determining student grades.
Engagement in virtual learning will also take the place of daily attendance records.

IV. Healt�, Wellnes�, Safet� & Securit�
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Committed to fostering positive citizenship
Dedicated to inspiring all students to flourish

Our Mission:
The Pewaukee School District and Asa Clark Middle School will provide safe, healthy, and efficiently

operated schools to ensure the success of all students and accountability for all stakeholders.

ALCOHOL AND OTHER DRUGS POLICY:
The Board of Education has a strong commitment to the health, safety and welfare of all students. The
district’s commitment to maintaining athletics and extra-curricular programs in a healthy, safe, and secure
educational environment requires a clear policy and supportive programs relating to the detection and
prevention of substance use. The following actions by students are prohibited in or on school property, in any
District owned or contracted vehicle and at all school-sponsored activities:

I. The use, possession, disbursement, distribution, manufacturing, transfer, sale or possession with intent to
sell controlled substances, alcohol or drug paraphernalia (as defined by local, state and federal statutes),
inhalants, anabolic androgenic steroids and other performance enhancing substances and look-alike
drugs or alcohol (i.e., non-alcoholic beer).

II. Being under the influence of alcohol, controlled substances, or inhalants.

Prescription medications will be an exception to this policy when used by the person, for whom they were
prescribed, in the manner and amount they were prescribed, and when used in accordance with the Board of
Education’s policy and procedures governing student medications.

A student may be required to submit to a breath test to determine the presence of alcohol if a school official or
law enforcement officer has reasonable suspicion that the student is under the influence of alcohol in violation
of this policy. Such test shall be administered by a trained District employee or a law enforcement officer and
shall meet state law requirements.

Parents/guardians and students will be informed of the established standards of conduct and possible
sanctions related to the use and abuse of alcohol and controlled substances. Failure to abide by this policy, or
refusal to submit to required breath testing for the presence of alcohol, will result in disciplinary action up to
and including suspension or expulsion from school. Such disciplinary action shall be done in accordance with
state law and established procedures. Violations of this policy may also result in referral to law enforcement
officials for prosecution under specific local, state or federal laws. An alcohol and other drug assessment will
be required before returning to school after a suspension for a drug or alcohol violation. The District shall
assist students, parents/guardians and staff to be aware of procedures that exist to deal with the problems
associated directly or indirectly with controlled substances and alcohol use and abuse.

NON-SMOKING/TOBACCO/VAPOR INHALANT POLICY
Smoking and the use of any nicotine, electronic cigarettes, and/or electronic nicotine delivery system (ENDS)
products shall be prohibited on all District property, including school buildings, grounds, and in school-owned
vehicles and during all school sponsored activities. Possession of tobacco products including electronic
cigarettes and/or electronic nicotine delivery system (ENDS) products by students on school property shall also
be prohibited. Violations of this policy may result in citations under local ordinance and/or employee or student
discipline.

Use and/or possession of Vaping Device
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Students found in possession of or engaged in the use of vaping devices will be referred to the Pewaukee
Police Department for a potential citation. The Pewaukee Police Department will also test the device contents
for controlled substances and respond accordingly. PHS Administration will also respond accordingly to the
results of the police assessment which may include suspension or expulsion if controlled substances are
present. If no controlled substances are present, students and parents will be provided the option of a referral
to the District Student Assistance Coordinator for an ATODA intervention overview or an in-school suspension
to complete research on the impact of vaping devices on a person’s health.

VILLAGE OF PEWAUKEE Municipal Code Sec. 54.130 - Possession or use of cigarettes and tobacco
products by students: The Village of Pewaukee has adopted an ordinance restricting the use or possession
of cigarettes or any other tobacco products by students in school buildings or upon school property. Specific
provisions of the ordinance are spelled out in the municipal code and are as follows:
Possession of cigarettes and tobacco products in school buildings or upon school property: No
person under the age of 18, and no person enrolled as a student in the Pewaukee School District, may
possess any cigarette or tobacco products at any time inside any building or on any property owned, leased or
used by a public school in the Village of Pewaukee.
Use of cigarettes and tobacco products in school buildings, or upon school property: No person may
smoke, light, ingest, chew, inhale, or otherwise use any cigarette, tobacco product or smoke from a cigarette or
tobacco product at any time inside any building or on any property owned, leased or used by a public school in
the Village.

EMERGENCY/HEALTH INFORMATION:
All students/parents are to complete emergency information through Family Access at the beginning of each
school year or when changes occur. Students will not be allowed to leave the building for field trips, etc.,
without emergency information on file in the school office. The school must have a current record stating
whom to contact if there is an illness or emergency.

*Every family is responsible for having an understanding and plan as to where their child should go in the event
of an emergency, illness, or bad weather. In the event that an emergency situation occurs at school,
parents/legal guardians will be notified via the District’s Instant Messenger System- telephone and/or e-mail.

FACILITIES & EQUIPMENT USAGE:
All students using the building will be expected to use the facilities and equipment with care and respect.
Restitution for unusual, careless, and unnecessary damage will be required from the student or his/her
parent(s) or guardian.

HARASSMENT & BULLYING:
Pewaukee Public Schools seek to provide a learning environment free of any form of harassment or
intimidation toward and between students. Therefore, the District will not tolerate harassment in any form and
will take all necessary and appropriate action to eliminate it, up to and including discipline of the offenders.

HARASSMENT
“Student harassment” means behavior toward students based, in whole or in part, on sex, race, religion,
national origin, color, ancestry, creed, pregnancy, marital or parental status, gender identity, sexual orientation
or physical, mental, emotional or learning disability or handicap which substantially interferes with a student’s
school performance or creates an intimidating, hostile or offensive school environment.

It is the responsibility of students, staff and others to help enforce this policy so that these prohibited activities
do not occur in District schools. The Principals are responsible for disciplining the offenders. The Board of
Education believes that when it comes to student discipline, each individual situation needs to be addressed
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according to the severity of the incident, along with the intellectual and emotional stage of each student as well
as all the relevant facts and circumstances.

Any student, who believes that he/she has been the subject of harassment, or any parent/guardian who
believe their child has been subjected to harassment, shall report the matter in accordance with established
procedures. (Reports may be filed with the Director of Special Education or the Superintendent.) There shall
be no retaliation against students who file reports under this policy. All reports shall be investigated in a timely
manner.  (Board of Education Policy #5300.08)

HARASSMENT REPORTING PROCEDURE
Student to Student & Adult to Student

1. Any student, or parent on behalf of a student, who believes they are experiencing harassment from a
peer or an adult in their school should report the incident to the Associate Principal.
2. If the alleged perpetrator of the harassment is a member of the building level administration, the report
should be made to the Director of Special Education Services in the District Office.
3. A written statement of the complaint shall be prepared by the complainant and witnessed by the
designee.
4. The designee will investigate the complaint in a timely manner, and report the results of that investigation
to the complainant.
5. If the complainant is dissatisfied with the determination made by the building level designee, he or she
may appeal the decision to the Director of Special Education Services or in those buildings in which the
Associate Principal is the designated complaint officer; the appeal may be brought to the Principal.
6. If the complainant is dissatisfied with the determination of the Director of Special Education Services, he
or she may appeal the decision to the Superintendent of the Pewaukee School District.

BULLYING

ACMS ANTI-BULLY PROGRAM:  PREVENTION & RESPONSE:

The ACMS focus on building a Culture of Kindness is a school-wide commitment to end bullying and to
proactively instill a sense of respect, responsibility, and safety in every learner.  This approach focuses on
creating and maintaining a positive school and classroom climate by:

● Raising awareness about bullying behavior
● Increasing student, teacher, parent, and staff response and involvement
● Forming clear rules and strong social norms against bullying behavior
● Providing support and protection for all students, including a confidential reporting tool for bullying

behavior that is witnessed or experienced

Asa Clark Middle School recognizes the following definitions of bullying behavior:

Verbal bullying: ongoing name calling, teasing, gossip
Physical bullying: ongoing hitting, tripping, shoving, slamming peers’ lockers closed, hitting objects out of
someone’s hands, damaging or attempting to damage another’s property
Exclusion bullying: ongoing prevention of someone from joining or excluding someone from a group,
spreading rumors
Cyber-bullying: ongoing use of technology to harass or damage the reputation of another
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Bullying is behavior that is directed towards another with the intent to harm in some way (physically or
emotionally). Students can make poor choices in how to treat each other; the behavior becomes bullying when
it becomes ongoing behavior directed toward the same individual.  Bullying behavior is addressed in a different
manner than isolated incidents of disrespect.

The “Anti-Bullying Responsibilities Chart” indicates the social responsibility of every stakeholder in order to
effectively prevent bullying and provide interventions:

Students, staff, and parents may report bullying incidents using the confidential Bullying Report Form located
on the ACMS Website or in the ACMS Office. Each incident is investigated with fidelity, and appropriate
responses are implemented. The Anti-Bullying Code of Conduct (shared with the high school) indicates the
various levels of bullying offenses and potential consequences for those offenses:

ANTI-BULLYING CODE OF CONDUCT

Offense Description 1ST Offense 2ND Offense 3RD Offense
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Level 1
Verbal Harassment (name calling, teasing, or
spreading gossip/rumors)
Purposeful Exclusion (preventing someone
from joining a group)
Being an Active Bystander (assisting or
reinforcing bullying of an individual/group
Including but not limited to: chanting, cheering,
video recording)

Minimum
Action
Verbal
Reprimand

Maximum
Action
Detention

Minimum
Action
Parent Contact,
Verbal
Reprimand

Maximum
Action
Suspension

Minimum
Action
Detention

Maximum
Action
Suspension or
Expulsion

Level 2
Cyberbullying

Using electronic devices or social media to
intimidate, harass, or gossip by emailing,
texting, posting, or sending
messages/photos which:

● Occurs during school hours;
● Occurs using district technology; or
● Creates an intimidating or hostile
environment at school

Physical Violence or Threat of Physical
Violence

Hitting, shoving, kicking, throwing items,
threatening or angry body language,
destructive behavior with or towards objects,
etc.

Severe Harassment/Bullying
Including continuous verbal harassment or
discriminatory actions; verbal harassment or
discriminatory actions against a protected
class (i.e. “hate speech”); and/or sexual
harassment.
Bullying is defined as repeated harassment
or the opportunity for repeated harassment
with an imbalance of power used to harm,
intimidate or coerce others.

For each offense in Level 2:
Minimum Action taken will be a detention.
Maximum Action taken will be suspension or

expulsion based on the severity
of

the offense. Citations or legal
charges may be issued.

HAZING:
Hazing by students attending the Pewaukee Public Schools is strictly forbidden regardless of the time or place
it might occur.

No person may intentionally or recklessly engage in acts that endanger the physical health or safety of a
student for the purpose of initiation or admission into or affiliation with any organization operating in connection
with a school. Under those circumstances, prohibited acts may include any brutality of a physical nature, such
as whipping, beating, branding, forced consumption of any food, liquor, drug or other substance, forced
confinement or any other forced activity which is a condition of initiation or admission into or affiliation with an
organization, regardless of a student’s willingness to participate in the activity.

In case of a violation of this policy, school administration shall take disciplinary action, and upon their
recommendation, the Board of Education may expel a student or students for violation thereof. (Board of
Education Policy #5300.09)

35



LOST OR STOLEN ITEMS:
Please report any lost or stolen items immediately to the Student Services Office. Efforts will be made to
locate and return all lost property. Expensive items and large amounts of money should not be brought to
school. Items found should be turned in to the Student Services Office immediately. Students are to check in
the Student Services Office for misplaced or lost articles. Unclaimed articles are periodically donated to local
charities.

HEALTH AND WELLNESS:
Allergies:
 
Due to students in the Pewaukee School District that have severe allergies:

1. Latex balloons and latex products are not allowed in school as they pose a problem for students with a
latex allergy.  Mylar balloons are allowed.

2. Pets and animals are not allowed at school unless they are visiting for educational purposes as outlined
by School Board Policy # 3400.08.

3. Avoid sending treats to school that contain nuts, including peanuts.  Please contact your student’s
teacher regarding snack guidelines.

Immunizations

The Student Immunization Law requires that all
students through grade 12 meet a minimum
number of required immunizations prior to school
entrance.  These requirements can be waived only
for health, religious or personal convictions
reasons.  To remain compliant with the law, please
provide the month, day, and year that your child
received the required immunizations on the
Student Immunization Record, when you register
your student online.  This must be done by the first
day of school.  If you do not have your student’s
immunization record, please obtain a copy from
your physician or go on WIR- Wisconsin
Immunization Registry; ( www. dhfswir.org), and
print a copy of your student’s immunization record.

MEDICATION POLICY:

MEDICATION
 
We understand that children may need to take medication during the day.  To ensure the safety of all our
children, the District has written guidelines regarding administration of medication to children.  School
personnel who may administer medication include health room personnel and other trained staff.  State law
and School Board Policy (No. 5500.03) specify definitive guidelines for the handling and dispensing of
medication for students while in school.  State law has established separate procedures for medication
prescribed by a physician and non-prescribed medications (over the counter).   Area physicians are aware of
the law and our policy.  The school nurse has the appropriate forms and they can be found on the district
website.
 
PRESCRIPTION
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Prior to administering prescribed medication, the school nurse must be provided with a signed Parent
Consent for Medication Form from the parent/legal guardian and a Physician Order for Medication Form
filled out by a prescribing practitioner.  All medication must be in the original container from the pharmacy with
the student's name, medication name, dosage and time to be given, effective date, directions, prescribing
practitioner's name, expiration date and stored in the health room.  Forms can be found on Pewaukee
School District home page under Departments, Nursing Services, Forms and Information
 
NON-PRESCRIPTION / ALTERNATIVE (NON-FDA APPROVED)
 
Non-prescription medication, as well as alternative (non-fda approved) medications can only be administered
by school personnel with a Parent Consent for Medications Form signed by the parent/legal guardian.  All
medication must be in the original container, cannot be expired, and administered per container instructions,
and must be stored in the health room. Forms can be found on Pewaukee School district home page
under Departments, Nursing Services, forms and Information
 
UNUSED MEDICATION
 
All unused prescription and non-prescription medication must be picked up by the parent/legal guardian by the
last day of school, or it will be disposed of.  
 
ALL CONSENT FORMS MUST BE RENEWED EACH SCHOOL YEAR AND/OR ANYTIME MEDICATION IS
CHANGED. STUDENTS MAY NOT CARRY ANY NON-EMERGENCY MEDICATION.

NUTRITION POLICY:
Research indicates that students’ brains are affected by nutrition and physical activity, and that healthy habits
strengthen the learning connection. As a result of the new Wisconsin Department of Public Instruction’s
Wellness Policy for schools, parents/guardians are encouraged to not allow students to bring soda or energy
drinks to school to use as a breakfast beverage, lunch beverage or an after school snack beverage.
Additionally, the National School Lunch Program administered by the USDA mandates specific nutritional
requirements including:

● Each student must have at least ½ cup fruit and/or vegetable on their tray;
● At least half of the grains offered will be whole grain-rich;
● Non-flavored milk offerings must be 1% or skim, and all flavored milk must be fat-free;
● All menu items will be trans fat-free with limits on saturated fat and sodium.

SAFETY & CRISIS PLAN:
The Pewaukee Public School District is committed to providing as safe of an environment as reasonably
possible for students, employees and citizens while they are present on school premises or participating in
school-sponsored activities. With this goal in mind, the District and each school have developed a safety and
crisis plan which is updated annually and is designed to address sudden, traumatic events which affect the
school community. Such events might include, but are not limited to: death of a student or staff member,
situations which would require a building lockdown or evacuation, or an emergency condition not covered in
other drill procedures. In addition, a District Safety Team meets regularly throughout the year to address
issues and promote education around safety and security. Please be aware of these key elements from our
Safety & Crisis Plan:

● ACCIDENTS:
Every accident, including minor ones that occur in the school building, on school grounds, at practice
sessions, at any athletic event sponsored by the school, or at any school function must be reported to
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the school office as soon as possible. First aid will be given by the school nurse, a staff member from
the ACMS Response Team, or any other person qualified to give first aid.
● EMERGENCY HEALTH CARE:
In case of a serious accident, injury or illness, District employees will provide emergency care within
the limits of their expertise and will notify the student’s parents/guardians of the situation as soon as
possible. District employees will also arrange for prompt transportation to an emergency care facility if
deemed appropriate. The school nurse shall submit a written report to the building Principal within 24
hours. The report shall contain the pertinent facts, including a detailed description of the
circumstances and the actions taken or recommended. In addition, an injury, illness or serious
accident must be reported to the Superintendent or his/her designee by the building Principal.
● EMERGENCY SCHOOL CLOSINGS:
If school is closed due to inclement weather or an emergency, information about the closing will be
broadcasted over several radio stations. WTMJ is the primary station, but WEMP, WISN, WOKY,
WKTI, WLTQ, WMIL and WMYX are also notified.
The decision to close schools is influenced by the severity, intensity, and movement of the storm center
or the extent of the emergency. The information that schools will remain closed in the morning will be
broadcasted as soon as possible and by 6:30 a.m. at the latest. If schools must be closed after the
school day has begun, the same radio stations will be contacted. In regards to Day 1 or Day 2, if
school is canceled on a scheduled Day 1, students will miss Day 1 and come back with Day 2.
● EVACUATION:
Building evacuation drills at regular intervals are required by law and are an important safety
precaution. These drills include fire, lock-down, and tornado. It is essential that, when the first signal is
given, everyone obeys orders promptly and clears the building by the prescribed route as quickly as
possible. The teacher in each classroom will give the student instructions. Evacuation directions are
posted in each room.
● WEAPONS AND LOOK-ALIKE WEAPONS:
No one shall possess, use or store a weapon or imitation weapon in school buildings, on school
property, in a District vehicle or school bus, or at any school-sponsored function or event. The sole
exceptions to this policy are weapons under the control of law enforcement personnel, and the use of
weapons or imitation weapons for school-sanctioned purposes approved in advance by the building
administration. A weapon is defined as a firearm (loaded or unloaded), knife, razor, martial arts device,
explosive device, metal knuckle, chemical agent, or any other object or substance, which, if used or
intended to be used, is capable of inflicting bodily harm. An imitation weapon is defined as toy guns,
water guns, non-working replicas of weapons, cap guns, poppers, war souvenirs, or any other object,
which could reasonably be mistaken for an actual weapon regardless of whether it is manufactured for
that purpose. Law enforcement personnel may be contacted in all weapons situations. School officials
will attempt to confiscate any and all weapons or imitation weapons. If it is determined that a student is
in possession of a weapon or imitation weapon, the student shall automatically be suspended and
considered for the expulsion process. Students with knowledge of the weapon or imitation weapon but
who fail to report it may also be considered for suspension. Further disciplinary measures, including
expulsion, may be recommended at the discretion of the building principal or designee. (Board of
Education Policy #5300.07)

SKATEBOARDS, BICYCLES & IN-LINE SKATES:
Skateboards, bicycles and in-line skates are prohibited on the PSD campus. Prohibiting skateboards, bicycles
and in-line skates on school grounds is designed to prevent accidents occurring and problems associated with
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storage, theft and inappropriate use. Student bikes may be stored at the edge of campus at either the bike
corral across from District Office or at the Stadium Concession Stand.

Summer School/Club Exception: Students may bring bicycles on campus during summer school or while
participating in an after school club. When not under supervision of a school staff member, student bikes must
be walked when on campus.  All bicycles should be locked when not in use.

SCHOOL ENTRANCE/ACCESS:
In order to ensure the security of our schools, entrance will be restricted to one main door which includes a
handicapped entrance. All other doors are locked, and require a FOB to enter. In addition, after school has
begun, all people must enter through the ACMS Main Office. Doors/windows should not be propped open at
any time or opened for anyone outside the school building.

TRANSPORTATION:
In order to provide a safe campus for our students, we ask that all students be dropped off at the west end of
the high school. Students may then walk on the sidewalk to the middle school. Students should be picked up
in the small parking lot in front of the high school at the end of the school day. Adherence to these procedures
will help maintain the traffic flow while keeping children safe.

VIDEO MONITORING SYSTEMS:
The District approves the use of video cameras on school property and buses for the primary purpose of
reducing disciplinary problems and vandalism. Parents/guardians will be notified once a year that video
cameras are being used.  (Board of Education Policy #3900.03)

VISITORS:
All visitors, including parents/guardians and relatives, must report to the school office to obtain a visitor pass.
This pass must be displayed for identification purposes for the duration of the visit. Guest passes will not be
given out for friends or former students to visit the school. Former students who wish to visit with faculty
members should make an appointment to meet with the staff members outside regular school hours. We look
forward to your visits. All other visits during the school day hours (7:30 a.m. – 2:45 p.m.) must be approved by
the school’s administration.

VISITOR MANAGEMENT SYSTEM:
The Pewaukee School District is committed to providing a safe and secure environment for all students, staff
and visitors. During the 2016-17 school year the District implemented the use of the Raptor System, which is a
visitor management system. This system allows the school to produce a visitor pass, monitor volunteer hours,
and electronically check all visitors against the registered sexual offender databases.

Upon entry to each building, all volunteers and visitors will be asked to show their government-issued
identification (driver’s license). This information will be scanned into the system, and a badge will be produced
to be worn while at school. Upon leaving the school, the badge is returned to the office for sign-out. When a
volunteer/visitor returns to school, their information will already be in the system and a badge can be easily
produced.

V. Technolog�
39



At Asa Clark Middle School the ratio of students to Chromebooks is 1:1. This universal access to
technology has led to a transformation in our teaching, learning, and communication practices.

BELIEF STATEMENTS:
● We recognize that our students are part of a global, digital society. 
● We will engage in collaborative, inquiry-based learning environments, facilitated by educators who are

able to use technology to transform knowledge and skills into solutions, new information, and products.
● We will foster an environment in which current technology and information resources are embraced.
● We will collaborate to integrate the use of technology and information into instructional practices to

improve student learning

STAKEHOLDERS’ ROLES, RESPONSIBILITIES, AND GUIDELINES:

We understand that using Information Technology is an essential 21st century skill as well as a privilege. To
protect student privacy and ensure safety, the following guidelines are to be followed:

District Responsibility
● Model appropriate use of technology.
● Keep abreast of current law in order to protect all students.
● Understand the Acceptable Use Policy (AUP) and enforce the terms.
● Maintain functionality of hardware, software, and networking to support student learning.
● Monitor student and staff use.

Teacher Responsibility
● Model appropriate use of technology.
● Understand the Acceptable Use Policy (AUP) and enforce the terms.
● Ensure suggested sites are age-appropriate for student use
● Monitor student creation of accounts within the classroom and student use of Internet and social media

sites.
● Be aware of and adhere to the federal Children’s Online Privacy Protection Act laws and District

Policies (6500.11- Use of District Web Site).

Student Responsibility
● When creating accounts, provide their full first names and only the first letter of their last name.
● When asked to provide birth date information, all students will use January 1 of their birth year.
● Students will not share personal, identifiable information. (i.e. Asa Clark Middle School or Pewaukee)
● Students will use group pictures of students and/or individual pictures which do not identify individuals

by name.
● Students will agree to use social media and content creation sites responsibly.
● Protect the Chromebook from damage and theft per the Student 1:1 Chromebook Expectations.

Required precautions include the use of the protective case/bag when transporting the Chromebook to
and from school. If the Chromebook is lost or stolen when outside of school grounds, it should be
reported to the local police authorities and school personal immediately. Parents or guardians are
financially responsible for any lost or stolen Chromebook that is not recovered in good working order by
the authorities. (District Policy No. 3400.09)

● Understand the Acceptable Use Policy (AUP)
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Parent/Guardian Responsibility
● Monitor student Internet and social media website use at home.
● Contact teacher who has assigned the project if any questions or concerns arise.
● Parents/Guardians are encouraged to obtain their child’s log-in and password in order to monitor the

student’s computer usage at home. If parents have any difficulties receiving this password, they should
contact their student’s school Main Office for assistance.

● When the Chromebooks are taken home by the student, it is strongly recommended that it will always
be used in a common family location so that adult supervision can be maintained at all times.

● If the damage is wanton, willful or purposeful, the parents or guardians will pay the full
repair/replacement cost of the Chromebook, protective sleeve and/or AC power adaptor. Replacement
cost for a Chromebook would be approximately $600.

General Tips for Parents for Internet Safety:
● Talk with your child about online behavior, safety, and security early on and continually.
● Monitor your child’s computer use.  Know their passwords, profiles, and blogs.  Keep the computer or

Chromebook in a family location.
● Let children show you what they can do online and visit their favorite sites.
● Set limits and clear expectations for computer use.
● Look into safeguarding programs or options your online service provider may offer; these may include

filtering capabilities.

PSD ACCEPTABLE USE POLICY (AUP):

Rules and Appropriate Usage
The Pewaukee Public Schools encourages the use of computers and the network, including the Internet, as a
tool for research and education. Chromebooks, computers, mobile devices, and the network, like any other
school property, must be used for the educational purposes for which it was intended. The Chromebooks
issued to students are the property of Pewaukee Public Schools (PPS). The issue of a Chromebook to
each student is a privilege, not a right, which may be revoked at any time for inappropriate conduct. Improper
use of District technology may result in fines, loss of network/Internet privileges, detention, suspension, or
expulsion. Before issued a Chromebook for use at school and/or home, students must sign this Acceptable
Use Policy and the 1:1 Chromebook Student Expectations form. Parents and guardians must accept the
understanding of these policies (#6500.10, 6500.11, 6500.09, 3400.11, Student Chromebook Expectations,
Technology Code of Conduct, and Stakeholders’ Roles and Responsibilities) during the PSD on-line
registration process. Parents/guardians must also pay a $5.00 Technology Consumables fee for the use of the
Chromebook battery and case. All student forms, parent/guardian forms, and receipt of the Technology
Consumable fee must be on record in the school prior to the student receiving a Chromebook for school and/or
home use.

Students are expected to abide by the following rules and behavioral expectations both at home and within the
school:

USE OF HARDWARE/SOFTWARE EQUIPMENT:
● Students must have a permission slip signed by a parent/guardian on file with the District to use the

Chromebooks and to use the Internet.
● The District’s technology is to be used for educational purposes only.
● The use of the District's technology must not violate existing policies of the Pewaukee Public Schools.
● Students may not load software/applications onto district computers or copy software/applications from

the school computers.
● Students may not destroy, deface, or alter computer equipment or files not belonging to the student.
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● Stickers and/or drawings on the Chromebook or the Chromebook bag supplied by the district are not
allowed.

● Students may not hide files or activity on the computer.

THE NETWORK
● Students may not change, alter, bypass, or attempt to bypass any computer security measures

including filtered Internet sites.
● The use of Web tools is considered extensions of the classroom. Therefore, any speech that is

considered inappropriate in the classroom is also inappropriate in all uses of blogs, podcasts, or other
Web tools.  This includes but is not limited to profanity, racist, sexist, or discriminatory remarks.

● Chat lines, bulletin boards, forums, etc. may not be accessed by students without prior consent of a
teacher or person monitoring the Internet use.

● All illegal activities are strictly forbidden including accessing or distributing obscene, abusive, sexually
explicit, or threatening language or materials. Engaging in activities that are pornographic or drug
related will result in automatic termination of your network/Internet privileges. Suspension or expulsion
may result from inappropriate use.

● Sending messages via any technological or cellular communication system with the intent to intimidate,
frighten, threaten, or abuse another person is considered harassment and will be dealt with as such.
(Board of Education Policy #3400.11)

● Intentionally preventing or attempting to prevent the disclosure of your identity when sending a
message to a person is prohibited

● Possession of malicious software items such as viruses, Trojan software, spy ware while at school, on
the District network, or transferring to the District network will be considered a violation.

● The District reserves the right to search Internet accounts accessed with school equipment without
permission if it is felt that illegal or inappropriate use of technology is occurring.

PRIVACY OF PERSONAL INFORMATION
● Do not reveal your name, address, phone number, etc., or personal information of your friends to

anyone.
● Under no circumstances should a personal password/account be provided to another person.
● You may not use an account other than your own nor misrepresent your identity.

APPROPRIATE LANGUAGE
● Appropriate language must be used in all private and shared documents.

MANAGEMENT
● Pewaukee Public Schools reserves the right to monitor all District technology use. Such an inspection

may be conducted by school authorities when they deem necessary, without notice, without user
consent, and without a search warrant. (Board of Education Policy #6500.10)

● The District also reserves the right to search Internet accounts accessed with school equipment without
permission if it is felt that illegal or otherwise inappropriate use of technology is occurring. Improper
use of District technology will result in fines, loss of network/Internet privileges, suspension, or
expulsion as deemed appropriate.  (Board of Education Policy  #6500.09)

MOBILE TECHNOLOGY
● The District reserves the right to examine and/or confiscate any device at any time to ensure

compliance with policies. Mobile technology devices may include Chromebooks, computers, portable
digital assistance (PDA), cell phones, iPods/MP3 players, wireless devices, digital cameras, storage
devices, or other electronics that may be carried on a person. Students will be expected to secure their
non-school issued mobile technology devices, such as student cell phones, in their assigned locker.
Students will not be permitted to access their cell phones as outlined below:
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○ 6th Grade - No phone use in school building between 7:20 AM - 2:25 PM
○ 7th Grade -  No phone use in school building between 7:20 AM - 2:25 PM
○ 8th Grade -  No phone use in school building between 7:20 AM - 2:25 PM, with the exception of

the students’ assigned lunch period. Hallway use not permitted before or after lunch period.
○ Students’ use of cell phones is strictly prohibited during class periods, passing time and

restroom use.
○ Students needing to make phone calls during the school day for emergency purposes may

request permission to call using the school office phone or the use of their personal cell phone
in the office.

○ Parents/guardians are strongly encouraged to call the school office if an urgent message needs
to be communicated to their child.

● Students may not use personal devices during instructional time unless approved by the building
administrator or classroom teacher.

o Traditional uses of student cell phones, such as listening to music during independent,
academic learning time and taking digital pictures for projects, will continue to be encouraged
using school issued electronic devices and be based on teacher discretion.

o The use of earbuds within the classroom is prohibited, unless being used for instructional
purposes.

o All teachers reserve the right to direct students when and where to use personal devices during
instructional time.

o If teachers allow personal devices, these devices must be in plain view of the teacher at all
times.  Similar to student Chromebook use, students will be directed as to which times it is
appropriate to turn over or turn off their devices.

o If the student elects to leave the classroom environment for personal reasons (restroom, locker,
etc.), devices must be left in the classroom.  Each teacher will be responsible for establishing an
internal method to ensure that students’ personal devices are secure during these times.

● Students may not use personal devices to disrupt the school atmosphere.
● Student may not use personal devices to connect to the District network either by wired or wireless

methods without permission from the District network personnel and building principal.
● Students may not use personal devices to obtain unfiltered access to web page content while on

district property.
● Students may not use personal devices to take photographs or to record audio or video while on

District property or while a student is engaged in school-sponsored activities (including bus
transportation to and from school or school-related events) unless approved by the building principal.

o Teacher permission must be obtained by students prior to using any camera feature of a
personal device.  

o The camera feature by students must not be used without consent from teaching staff or
building administration.  Implicit consent is given to students to use personal devices at school
activities (assemblies, sporting events, etc…) unless otherwise directed.

● Students may not use personal devices to compromise the integrity of the instructional or assessment
program.

o Personal devices may only be used for assessment with teacher permission.
● Students may not use personal devices to propagate a virus, worm, Trojan horse, spyware, or other

malicious software on the District network.
● Students may not use personal devices to establish a wireless network.
● Student may not use personal devices to access, create or send inappropriate content while on district

property or at school-sponsored events.

PERSONAL Chromebook USE PROCEDURE:
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Any student bringing a personal Chromebook to school needs to complete an approval form with the Student
Services Office.  This form states:

I. All District acceptable use policy and procedures shall apply to personal Chromebook use in the District.
II. The student assumes all liability for damage, theft, or loss of personal computers.
III. Personal Chromebooks may not be used to access the District’s network.
IV. Personal Chromebooks must have up-to-date anti-virus software to protect against transfer of viruses

from personal Chromebooks to the District’s network.
V. Playing of games installed on personal Chromebook computers is not allowed at any time on school

premises.
VI. Personal Chromebooks may not be used for assessment purposes.
VII. Use of personal Chromebooks must be tied to academic endeavors.
VIII. Chromebook cases will be used to carry Chromebooks only.
IX. The student is responsible for storing their personal Chromebook in a locker when not on their person.
X. The student is responsible for sufficient power supply/battery resources for the Chromebook (power

outlets may not be available or within reach in the classroom).

Any infraction of the above will in disciplinary consequences per the Technology Code of Conduct.

STUDENT TECHNOLOGY EXPECTATIONS:

As a learner I will…
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1. Look after my Chromebook very carefully all of the time.
a. Chromebooks will never be left unattended
b. Chromebooks must be situated securely on the working surface
c. Make sure the Chromebook is not subject to careless or malicious damage (i.e. as a result of

horseplay)
d. Take care when the Chromebook is transported that it is as secure as possible.  Chromebook

MUST be carried in its protective case at all transportation times outside of the classroom.
e. Carry my Chromebook in the closed position with two hands in the classroom.
f. Carry my Chromebook home in my Chromebook case outside of my backpack.

2. Ensure that my Chromebook is charged every evening and ready for use the next day (i.e. plugging it
in to the cart for charging overnight).

3. Store my Chromebook on the hook in my locker when not in use. (i.e. lunch, phy ed, etc.)
Chromebook should be in its case when stored in my locker and no items will be stacked on top of the
Chromebook.

4. Print only after teacher gives permission.
5. Not decorate the Chromebook or carrying case and not allow it to be subject to graffiti or stickers.
6. Not install or download additional software.
7. Take care of Chromebook bag as well
8. Do not remove any of the labels, decals, or emblems on the Chromebooks.
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9. Be on the task assigned by my teacher at all times.  Chromebook will ONLY be used for educational
purposes as directed by Pewaukee School District staff.

10. Only use web tools such as blogs, wikis, podcasts, social-bookmarking, multi-user role-playing
environments, video games, and social networking authorized by my teacher.

11. Agree that all written and posted material on-line is appropriate and non-defamatory.
12. Not use the computer to bring harm to anyone else.
13. Not type profanity or otherwise offensive language.
14. Report to my teacher, school counselor, or administrator if I ever feel uncomfortable about an

experience online including but not limited to receiving harassing messages or accidentally view any
offensive or pornographic content or being asked to meet someone I have met online without parental
approval.  I understand that my teacher is willing to help me and will not punish me as long as the rules
are followed.

15. Use the Internet to search only areas appropriate to the school curriculum.
16. Only save material in my personal folders or to my Chromebook appropriate for educational use.
17. Not plagiarize from the internet.
18. Not share my passwords (my school network account, my e-mail account, my social networking

account, etc.) with anyone else except my parents, teachers, school counselors, or administrators.
19. Not use a proxy to attempt to access Web sites or other forms of Internet content and communications

technology that have been blocked from my school network.
20. Be prepared to be held accountable for my actions and for the loss of computer and/or Chromebook

privileges if these expectations are violated.
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TECHNOLOGY CODE OF CONDUCT:

Please note that intentional and/or willful damage caused to the Chromebook, carrying case, or any
district-owned technology is subject to restitution. Students may be charged for repeated accidental damage
and will be charged for all intentional and/or willful damage using the fee schedule below:

Item Cost without Insurance Cost with Insurance

Chromebook (total loss) $345.00 covered up to $215

2-piece power supply $20.00 covered up to $215

LCD Display (screen) $84.00 covered up to $215

Plastics (each - can use multiple pieces for repairs) $3-$18.00 covered up to $215

Keyboard assembly $25.00 covered up to $215

Motherboard/System board $215.00 covered up to $215

Bag Replacement $28.00 - charged w graffiti / fire /
loss

N/A
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VI. Studen�/Paren� Engagemen�,
Servic� & Other

Passionate about academic excellence
Committed to fostering positive citizenship
Dedicated to inspiring all students to flourish

ANNOUNCEMENTS:
Notices of class meetings, athletics and social events, general information for the day, and specific instructions
are announced at the very beginning of each day. Special notices or informational items are available outside
the middle school office or posted throughout the building. All promotional posters must be approved by the
principal or his/her designee and must be removed after the event. Daily announcements are archived on the
ACMS Website under the Parent Tab.

ATHLETICS:
Athletics at Asa Clark Middle School offers the opportunity for interscholastic competition for 7th and 8th
graders in a league composed of other middle schools of a comparable size in the area. For more detailed
information, please see our “ACMS Activities & Athletic Handbook” or our ACMS website
(www.pewaukeeschools.org)

A physical exam is necessary for a student to participate in the athletic program (exams are valid for two
years). A physical card or alternate year card, a signed permission slip, and a concussion form need to be
turned in before the first practice. If these forms are not turned in before the first practice, the athlete will not
be allowed to practice until these forms are turned in. In addition, Asa Clark Middle School has adopted an
Athletic Code which athletes and their parents are required to read and acknowledge. Students/parents
receive this when they sign up for each sport. Parent meetings will be held at the beginning of each sport.
Athletes must return all gear assigned to them for that sport before they will be allowed to transfer to the next
sport of choice.

An athletic fee of $30 will be assessed per sport. This athletic fee must be turned in prior to the first scheduled
game/meet. If this athletic fee is not turned in before the first game/meet, the athlete will not be allowed to
compete until it is paid.

CLUBS:
In order to explore and expand interests, many academic and non-academic clubs are offered to students for
after-school participation. For a full listing of opportunities including detailed information and behavioral
expectations, please see our “ACMS Activities & Athletics Handbook” or our ACMS website
(www.pewaukeeschools.org). Families are to arrange to have their son/daughter picked up at the designated
ending time of the meeting or activity.
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DANCES/ACTIVITY NIGHTS:
Dances are scheduled periodically for middle school students. Parent permission will be required of all
students and at times a small fee is required. As in all school activities, appropriate dress and behavior is
expected. Once students are at a dance or activity, they may not leave the building without special permission.
Students must be picked up promptly after the dance concludes.  Students earning a detention or an office
referral the day of the dance or activity will be excluded from the dance, and any fees collected will be
refunded. Students who are not attending the dance are not to be on school property. Students must be in
school the day of the dance in order to attend.

ENGLISH LANGUAGE LEARNERS (ELL)
Students whose native language is not English are offered English as a Second Language (ESL) support.
English language learners are immersed in the English language throughout their school day. ESL teachers
give students extra help with learning English and academic vocabulary. For more information, contact the
ACMS school counselor.

FAMILY ACCESS:
In an effort to better communicate with the families in our District, we are pleased to offer the Skyward Family
Access program. Family Access is available through our website, www.pewaukeeschools.org. A username
and password will be provided to you at the beginning of the school year. Please keep this login information
safe. Skyward Family Access will allow you to view your child’s attendance, grades, lunch account, etc.
on-line, providing you with important information in a timely manner.

FEES:
Our fee schedule for both 6th and 8th grade students is as follows:

Student Fee: Annual fee for students paid at time of online registration is $73.

Music Instrument Fee: Annual fee for students using a school-owned instrument is $50.

Athletic Fee: A $30 fee will be assessed for each sport.

Club and Activity Fee: The school offers a variety of clubs for students for after-school participation
(see Clubs).   A $10 fee will be assessed for each club.

Fee Waiver: According to Board of Education Policy No. 3100.04, fees may be waived in cases of
financial hardship. Parents/guardians may request a waiver of school fees (partial or total) by
contacting the Principal. To determine ability to pay the fee, the Principal shall consider factors that
include, but are not limited to, the student’s eligibility for free and reduced lunch or aid to families with
dependent children (AFDC). If the Principal or his/her designee denies the request for a fee waiver, the
Principal’s decision to deny such waiver may be appealed to the Business Manager. The
Superintendent or designee will make every effort to collect all fees and charges to the District, in
accordance with established guidelines.

FIELD TRIPS:
Field trips are pre-planned, approved, classroom activities that take students away from school for more than
one period under the direct supervision of the classroom teacher. Students are eligible to go on a field trip if
they have no suspensions prior to the trip. Students must have a completed up-to-date emergency card on file
in the school office in order to attend any trips off school property.
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FUND RAISING:
High school students may participate in a fund-raising sale without written parental permission. Any student in
elementary and middle school may participate in fundraising sales with the written approval of that student’s
parent/guardian, filed with an appropriate school District authority. Any student at Pewaukee Lake Elementary
School or any group containing one or more Pewaukee Lake Elementary School students must be physically
accompanied by a parent or a person at least 16 years of age when conducting fund-raising activities. All
fundraising activities must be registered in the office, and student incentives need to be provided by the
fundraising vendor.  (Board of Education Policy #5500.07)

HOMELESS STUDENTS:
The McKinney-Vento Homeless Assistance Act (MVHAA) defines homeless children as individuals who lack a
fixed, regular and adequate nighttime residence. This includes children who share the housing of other
persons due to the loss of housing, economic hardship or a similar reason. Children living in motels, hotels,
trailer parks or camping grounds due to the lack of alternative adequate accommodations are also included in
this population. The following services may be provided for homeless children: enrollment assistance, free
breakfast/lunch, books, school supplies, and referral to social service agencies, community resources and
other related services that can assist basic needs. If you are or aware of families who are homeless or if you
are in need of additional information on how homelessness is defined, please call the Pewaukee School
District’s Student Services Director, Homeless Liaison Officer, at 695-5077.

LOCKERS:
The District has provided school lockers for the purpose of providing students with a convenient receptacle for
clothing, books, and other articles necessary or convenient for a student's use during the school day. Students
have no property interest in any locker. Lockers are subject to search by the administration to protect the
health and welfare of the student body. A search will be conducted only when there is reason to suspect
violation of school rules and regulations or laws. Authorization to search a locker will be given only by the
principal, his/her designee, or a superior. The search will be made in the presence of one school employee
and, if practicable, the student. The school will keep a record of all lockers searched, including the reason for
the search and the findings. It is recognized that all lockers are opened and/or inspected for housekeeping
and repair purposes periodically.  (Board of Education Policy #5300.11)

Students are not to share their locker combinations or lockers with other students. Students found using
lockers other than the one assigned to them may be disciplined, which could include loss of locker privilege.
Chromebook carrying cases should be hung on a hook in lockers. Students are not to keep valuables and/or
money in either their gym locker or hall locker. The school will not assume responsibility or liability for any loss
of personal property. Students must provide their own padlocks for their physical education locker, and should
always lock valuables in their lockers.

Students are to keep lockers clean and orderly, and are not to use the lockers to display offensive materials.
Lockers may be decorated inside, but this must be done tastefully and cleaned up at the end of the school
year. (No contact paper is allowed in lockers.) Lockers must be cleaned out at the end of the year. The
custodial staff will clean out those lockers not cleaned out by students.

MESSAGES TO STUDENTS:
If you must contact your child for an emergency, please call the school office. The message will be forwarded
as soon as possible. If you wish to see your child in person, report to the office and your child will be located
and brought to you.

49



NEWSPAPER RELEASES:
Student pictures and identifying names will be printed in the school newsletter and given to local news media
on occasions that warrant release. However, any student or parent/guardian of a student under the age of 18,
may request in writing to the administration that his/her picture not be published in the media or in the school
newsletter.  You may make this decision in the appropriate area on your child’s emergency card.

PARENT/TEACHER ORGANIZATION (PTO):
The Pewaukee School District has a Parent/Teacher Organization designed to work toward the benefit of all
students. Our PTO provides adult volunteers who are actively involved in school projects. Parents are
encouraged to call the PTO information line at Ext. 2224 for more information.

RECOGNITION PROGRAMS:
We offer many opportunities to celebrate and recognize student accomplishments throughout the year. These
include but are not limited to the following:

● ASA EXCELLENCE AWARD
Rationale 
The Asa Excellence Award program is a schoolwide initiative meant to promote and recognize student
success in and out of the classroom in alignment with the PSD Graduate Profile. Students must exemplify
outstanding characteristics as a student and/or as a citizen of the school community. This program is
designed to recognize students who demonstrate future ready attributes at Asa Clark Middle School.
Students are recognized each month.
Criteria for Recognition
To be recognized as an Asa Excellence Award recipient, the student must exemplify components of the PSD
Graduate Profile.  Students recognized as Asa Excellence Award winners are students who demonstrate the
future ready competencies that we value at ACMS.  Students cannot receive the Asa Excellence Award
award more than once within a year. The Asa Excellence Award recipient exhibits one or more of the
following attributes:

● Contribute - The student actively participates in the enhancement of the school and beyond, with a
focus on citizenship, service to others, and global awareness.

● Create - The student is able to develop and implement solutions to unique challenges through
innovation, problem solving and adaptability.

● Compete - The student strives for maximum performance by applying acquired knowledge and skills.
● Connect - The student respectfully works with others in meaningful and productive ways.
● Commit - The student exhibits an internal drive and desire to overcome obstacles and maximize

talents.
● Care - The student exhibits characteristics that demonstrate the ability to care for their own well

being and the well-being of others.
● RECOGNITION ASSEMBLIES

Recognition Assemblies are held 3 times per year. These student-led assemblies encompass a vast
array of recognition including exemplary work in the PSD Core Competencies, Athletic and Club
acknowledgements, community service, and noteworthy academic performance. During any assembly
or school activity, all students must abide by the following rules:

● Remain seated at all times except when called upon to stand (i.e. National Anthem).
● Sit only in designated seats.
● Keep feet and hands to yourself.
● Be polite and attentive to speaker(s).
● Do not distract, disrupt, or detract from others enjoying the program.
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Students found not to be in compliance with the above will be directed to leave the program and face
further disciplinary action.

RESPONSE to INTERVENTION
Response to Intervention (RTI) supports the learning and behavior needs of all students by utilizing
the essential elements of high quality instruction, balanced assessment, culture responsiveness, and
collaboration to systematically interact within a multi-level system of support. The school RtI Team assists
teachers and parents with:

● Identifying student strengths, needs, and challenges
● Brainstorming ideas to support students with behavior or academics
● Reviewing information about students and discussing ways to meet those needs in the regular

classroom
● Coordinating school efforts to meet student needs
● Assisting with referrals for evaluation (i.e., talented and gifted, 504, special education)
● Developing a modification or Section 504 Accommodation Plan as needed

If you have concerns about your child, contact your child’s teacher, school counselor, school psychologist, or
school principal. 

SCHOOL COUNSELOR:
Our counselors can provide much assistance in all school-related activities. The counselors can help work
through personal challenges and also assist in building good school and study habits. The counselors also can
provide information on scheduling, classes, career information, and goal setting.

SCHOOL PSYCHOLOGIST:
The school psychologist consults with teachers and parents/guardians on student issues related to academic,
social, emotional, behavioral or mental health. They evaluate and screen students who have been
recommended by the RTI Team.

SCHOOL WEBSITE:
For the most up-to-date information including specific class learning targets, daily agendas, and homework as
well as all activities & information associated with ACMS, please visit our Schoolwires Website
(www.pewaukeeschools.org).

SPECIAL EDUCATION REFERRAL:
Special education referrals can be made by anyone who suspects a child of having a disability. In order for a
student to qualify for special education services, a student must:

I. Exhibit an impairment (as defined by state criteria), AND
II. Demonstrate a need for special education (that cannot be met in general education).

In the Pewaukee School District, a teacher’s or parent's referral is generally preceded by the building problem
solving team (PST) where interventions are suggested and monitored for effectiveness. While this is not
required for all suspected disability areas, it is best practice in many instances and has proven effective and
useful in the special education process. To obtain a referral form, you can contact the special education office
(262-695-5078), the Director of Special Education or the School Psychologist.

STUDENT COUNCIL:
The Board of Education sanctions and recommends the organization of a Student Council in the high school
and middle school. Such councils shall assist in improving the general welfare of all students and shall give
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students the opportunity to participate in the orderly workings of the democratic process. Student Councils do
not have the authority to make policies for the District or regulations for the school, nor shall they have
disciplinary authority except with respect to Student Council members as prescribed in the Student Council
constitution. Councils may make recommendations to the administration on any topic of student concern.
Members of the Student Councils shall be elected democratically. The rights and responsibilities of the council
shall be clearly set forth in a constitution. Advisor(s) for each Student Council shall be selected by the building
principal.  (Board of Education Policy #5700.01)

TALENTED AND GIFTED PROGRAM (TAG):
The PSD has an identified TAG Coordinator who oversees the assessment, identification, and programming related
to Talented and Gifted servicing. Together, classroom teachers, school counselors, school psychologists,
administrators, and other staff members will nurture the development of emerging talents and monitor student
progress. Multiple criteria will be used to identify students whom academic, intellectual, creative, artistic, and
leadership capabilities transcend the regular curriculum. Students identified as talented and/or gifted will be
serviced through a multi-level system of support.

WITHDRAWALS & TRANSFERS:
The procedure for withdrawal is as follows:

I. Secure authorization of withdrawal from parent/guardian.
II. Have parent/guardian contact school office.
III. Make certain all school fees are paid.
IV. Return all school property (i.e., Chromebook, charging cord, Chromebook bag, athletic uniform,
instrument, etc.) to the school office
V. Clean out assigned locker and gym lockers.
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